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1. O0ume noioKeHus

B cootBerctBiu ¢ 3akoHoM Poccuiickoit deneparun «O6 006pazoBaHUm»OT 29 nekaldps
2012 r. N 273-®3, Ilpukazom MunucrepctBa oOpazoBanust u Hayku PD ot 16 aBrycra
2013 r. Ne968 «O06 yrBepxaenuu Ilopsiaka mpoenenus ['MA mo oGpa3zoBaTesibHBIM
nporpammam  CIIO», TocymapctBennast wroroBasi arrectraiusi (I'MMA) BbITyCKHUKOB,
3aBepHIAIONMX OOyUeHHE IO MPOrpaMMe CpeAaHero MpodecCHOHATIBLHOIO O00pa3oBaHMs II0
cneuanbHoctd  46.02.01«/lokyMeHTallMOHHOE ~ OOecrieyeHre  yOpaBlIeHHUs U
apXUBOBEJICHUE» B 00pa30BaTesbHBIX YUPEKIEHUSX CpPETHEro MpOoQeCcCHOHATBHOIO
00pa3oBaHus, SBJISIETCS 00S3aTEIHHOM.

[IporpamMma rocyaapcTBEHHONW MTOTOBOM aTTECTAlMM BBITYCKHUKOB 1O CIEIMATBHOCTH
SIBJISICTCSL YaCTbI0O OCHOBHOM TPOQeCcCHOHATIBHONM oOpa3oBatenbHoM mporpamMmel 'ATIOY CO
«HmKHeTarnnbCKuid CTPOUTENBHBIA KOJUIEPK» O JAHHOW CIIEHMAbHOCTA 0a30BOTO YPOBHS
cpeHero mpo(ecCHOHATEHOr0 00Pa30BaHMsI.

[Iporpamma  ['oCcyapCcTBEHHOW ~ WMTOTOBOM  aTTECTAMMBBINYCKHHKOB IO
cnenuanbHoct  46.02.01«/lokyMeHTalimoHHOE ~ OOecleueHre  YIpaBlIeHHS U
apXuBOBeJIeHHE» pa3paboTana Ha ocHoBaHUM [lo0XkeHUs0 TOCyapCTBEHHOM UTOTOBOM
aTTeCTallMM BBIITYCKHUKOB YUPEKICHUN cpeaHero mnpodeccruoHaIbHOro 00pa30BaHMS
CepasioBckoit obmactu, mnpukazoM MuHucTepcTBa oOpasoBanHuss u Hayku P® or
16.08.13 r. Ne 968 «O6 yrBepxknenuu Ilopsnka nposenennst [ A mo obpazoBarenbHbIM
nporpammam CIIO»,IIpuka3za MunuctepctBa obpazoBanust u Hayku PO ot 17.11.2017
Ne 1138 «O BHecennun nzmeHeHuil B [lopsiiok mpoBeaeHus: rocy1apCTBEHHON UTOTOBOM
aTTecTaliiii TI0 O0pa3oBaTENbHBIM MPOTPaMMaM  CPEIHET0  MPOQPECCHOHATBHOTO
oOpa3oBaHusA, YTBEP)KICHHBIM TMpUKa3oM MUHHUCTEpCTBA OOpa30BaHHWsI U HAYKHU
Poccuiickoit @enepauun ot 16 asrycra 2013 r. N 968, I[lopsiakanpoBenenuss ['MA mo
o0Opa3oBaTeIbHBIM nporpaMmmamCIIOT' ATIOY CO «HTCK»,denepanbHOro
rOCyJapCTBEHHOTO  00pa30BaTENbHOTO CTaHAapTa CpeaHero mnpoheccuoHaIbHOTO
oOpa3oBaHus (®IroC CIIO), TIlopsnmka opraHu3aldd W OCYIICCTBIICHUS
o0pa30BaTeIbHOM  JEATEIBHOCTH  I[OOOpPA30BATEIBHBIM  NIPOrpaMMaM  CPEIHETO

po¢eCCUOHATIBHOTO o0pa3oBaHusl, yTBEPKICHHOTO npukazoM  MuHucTepcTBa
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oOpazoBanus u Hayku Poccuiickoii®@eneparuu ot 14 utonst 2013 r. N 464,3akona PO
«O06 ob6pa3zoBaHUNY.

[Iporpamma ['MA no cneunansHocTH46.02.01 «/lokyMeHTaIMOHHOE 0oOecreueHne
yIOpaBi€HUs W apXUBOBEACHUE»  NpEJHa3HaueHa s  OpraHu3aluu |
MPOBEICHUAUTOIOBOM  aTTecTallid OOYYalolMXCs, 3aBEpUIMBIIMX MOJHBIA  Kypc
oOy4eHHsI 0 OCHOBHOM IpodeccHOoHaIbHOM 00pa3oBaTeIbHOM NMPOrpaMMe M YCHEIIHO
OPOUIEAIUX BCE MPEIIIECTBYIONIME ATTECTALIMOHHbBIE HUCIBITAHUS, MPETyCMOTPEHHbIE
@I'OC CIIO.

Llenpto UTOrOBOM rocyJapCTBEHHOW aTTECTAllMU SIBISIETCSl YCTAHOBJIEHHE CTENEHU
TFOTOBHOCTH OOYyYarollerocss K CaMOCTOSITENbHOW JESITeNbHOCTH, CHOPMUPOBAHHOCTH
npodeccuoHaIbHBIX KOMIETEHIIMI B COOTBETCTBUH C (eJepalibHbIM TOCYAapCTBEHHBIM
o0pa3oBaTeIbHOM CTAHJIAPTOM CpeaHEro MpodeCcCUOHANIBHOIO 00pa30BaHUS IO
cnermanbHoctd  46.02.01«/lokyMeHTalIMOHHOE ~ OoOecreyeHre  yOpaBlIeHHs U
apXWBOBEICHUEY.

BunoMm rocynapcTBEHHON HMTOrOBOM AaTTECTAllMd BBITYCKHUKOB CIELHUAIBHOCTH
CI1046.02.01 «/IokymMeHTallHOHHOE obecrieueHue yIpaBICHUS u
apXUBOBEJICHUE»SIBIISIETCS BBINTyCKHAsA KkBanudukainuonHas padora (BKP). Otor Bun
UCIBITAHUM TIO3BOJISIET Haubosee TMOJTHO TPOBEPUTH OCBOCHHOCTH BBIMTYCKHUKOM
npodeccuoHaIbHBIX KOMIIETEHIIUNA, TOTOBHOCThH BBIMTYCKHHKA K BBIIOJHEHUIO BHUJIOB
nesrenpbHocT, pegycmorpenHsix @I'OC CIIO.

[IpoBenenne WTOTOBOW aTTecTald B (OpPME BBIMYCKHONW KBAIU(DUKAIIMOHHOM
paboTHI MO3BOJISIET OJJHOBPEMEHHO PEIINTh LENbII KOMIUIEKC 3a]1a4:

— I'MA opueHTHpyeT KaXJOro NpernojaBaTeiss MU CTYIAEHTa Ha KOHEYHbIN
pe3yJIbTar;

— T'MA mo3BomsieT B KOMIUIEKCE TIOBBICUTH KadeCTBO Yy4eOHOTo TIpolecca,
Ka4yeCcTBO  TOJATOTOBKM  CHEUMAINCTa U OOBEKTHMBHOCTh  OLEHKHU
[OJITOTOBJIEHHOCTH BBIITYCKHHKOB;

— I'MA cucremaTu3upyeT 3HaHUSA, YMEHUSA U OMBIT, MOJYYEHHBIE CTYJICHTAMH BO

BpCM:I O6y‘-ICHI/IH H BO BPCM:A IIPOXOKIACHUA HpOHSBOI[CTBGHHOfI IIPAaKTUKH,
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— I'MA 3HauuTeNnbHO YIpOIIAeT NpaKTUUecKylo padoty [ocymapcTBeHHOM
aTTECTAllMOHHONW KOMHUCCHUM TIPU OILEHUBAHUU BBIMYCKHHUKA (HAJIIMYUE TIEPEUHS
npoeCCUOHANBHBIX ~ KOMIETEHIMWA, KOTOpPhIE HAXOJAT OTPaKEHHE B
BBIITYCKHOM padore).

B mporpamme utoroBoil arrectanuu npeacraBieHa tematnkaBKP, orBeuaromas
CICAYIOIMHUM TpeOOBaHUAM: OBJaJcHUE MNPO(HECCUOHAIBHBIMU  KOMIICTCHIUSMU,
KOMIUIEKCHOCTb, PEaIbHOCTh, AKTYaJIbHOCTh, YPOBE€Hb COBPEMEHHOCTH HCHOJIb3YEMBbIX
CPEICTB.

B ciyuae ecnu oGy4aronuiics mo JaHHOM CMIENUATBLHOCTH B TIPOIIECCE peaau3aluu
o0pa3zoBaTeIbHOM MpOrpaMMbl HapylIaeT Tpaduk HaMMCaHUs U Cllauyd KYpCOBBIX padoT,
TO UHUKJIOBasi Komuccus crneuuanbHocTh 46.02.01 npemynaraeT UM B3SATh TEMbI
BBITIOJIHEHHBIX KYPCOBBIX padoT 3a ocHOBY s Hanucanusi BKP. Ilpu ycnoBum, uto
orieHka pykooautens BKP, He3aBHCHMMO OT TpaMOTHOCTH COCTAaBJICHHON pabOTHI, HE
MOYKET OBITh BBIILIE, YeM TPH (YIOBIETBOPUTENIBHO)L,

Hcxona w3 Bcero BBIMIEU3IOKEHHOrO0, KoMuccusa crnenuainbHoctd 46.02.01
OCTaBIIIET 3a cO00i npaBo M3MeHATh TeMbl BKP oOyuaromuMcest, HapymuBImmuM rpapuk
HalMCaHUsi U CJladyd KypCcOBBIX paboT, mocie yreepxkaeHuss TteM BKP mnpukazom
3aMEeCTUTENSL JUPEKTOPA.

[Iporpammarocy1apCTBEHHOM WTOTOBOWM ATTECTALlMU SIBJISIETCS YaCThlO OCHOBHOM
npodeccruoHaIbHOM oOpazoBaTeabHOM MIPOrpaMMBbl o CHEUUATIBHOCTU
46.02.01«/loxymeHTaIImOHHOE 00ecTieueHrnEe YIPABICHUS U apXUBOBEICHHE».

Henr mporpammsel ['MA — ompenenuth coaepkaHue U OPraHU30BaATH
npouenypy ' MA B cootBeTcTBUU ¢ TpeboBanusimu GI'OC CITIO

3amauum nporpammbel 'UA:

- onpeaenutsh Bug ['NA;

- MOATrOTOBUTHMATEPHAIIBI [0 COIEPKAaHUIO UTOTOBOM aTTeCTalluu;

— OnpeeuTh00BEM BpEMEHU Ha MOATOTOBKY U npoBenenne [ NA;

- YCTaHOBUTH CpOoKH mpoBeneHus [ UA;

1OI_ICHOLIHI:IC BCAOMOCTH IO 3aIlIUTC KYPCOBBIX pa6OT XpaHATCA |y 3aBeJ1y10meI71 TCEXHOJIOTHYCCKHUM
OTACIICHHUHN
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- OINpeaeNUThCOoAEp)KaHne (POHA OLIECHOYHBIX CPEJICTB;

- ONPENEIUThYCIOBUS MOATOTOBKH U Npouenypsl mposeaeHus ['NA;

- onpenenuts Gpopmel nposeaeHus ['MA;

- OINPEJENUTh KPUTEPUHU OILICHKU YPOBHS KauecTBa MOJATOTOBKH BBITYCKHHKA

B IIporpamme rocygapCTBEHHOW UTOTOBOM aTTeCTAllMU OIPEIEIICHBI:

— MaTepuasbl 1o COJIePKaHUI0 UTOTOBOM aTTeCTAlNH;

— CpOKH MPOBEICHUSI UTOTOBOM rOCYJJapCTBEHHOM aTTeCTalllu;

— YCJOBHS MOJATOTOBKH M MPOLEAYPbl MPOBEACHHUS UTOIOBOM TOCYJapCTBEHHOM

aTTeCcTallly;

— KPUTEpPHUHU OLICHKU YPOBHS KayeCcTBa MOJITOTOBKH BBIMMYCKHUKA.

[Iporpamma rocyaapCTBEHHOW WTOTOBOM aTTECTAllMU €XKETOJHO OOHOBISETCS
uKII0BoM kKomwuccuei crenuanbHoctr 46.02.01u yTBepKIaeTcs TUPEKTOPOM Tocie e
OoOCYXJIeHHs Ha 3aceJaHhM LMKIOBOM KOMHMCCHM C 00s3aTelIbHBIM Yy4acTHEM
paboToaTene.

Honyck oOyuaromerocss k ['MMA odopmisiercs npukazom aupekrtopa ['AIIOY CO
«HTCK» Ha OCHOBaHUHU peUICHUs MEAAroru4eckoro COBeTa.

JlaHHas mporpamMma paccuuTaHa Ha BITyCKHUKOB 2017-2018 yueOHOTO Toa.
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2. Tlactmopt mporpammer ' A

2.1.061acTh mpumeHeHust mporpammel ' TA

[Tporpamma rocymapcTBeHHON (MTOroBOM) arrectanuu (manee mporpamma ['MA) —
SBIISIETCS. YaCThIO OCHOBHOW TMpodeccrnoHalbHON 00pa3oBaTeNbHON MpPOTrpaMMEbl B
cootBercTBUM ¢ PI'OC mo cneuuanbuoctn46.02.01«/lokymenTanimonHoe obecrieueHue
yIOpaBiICHUS ¥  ApPXUBOBEACHHE»B YAacCTH  OCBOCHHUSBUIOB  MPOQECCHOHATHHOU
nestenbHocTy (BITMl)cnenmansnoctn46.02.01:

1. Jenonpou3BOAUTENb;
2. ApXMBHCT;
3. Cekperapb pyKOBOIUTEIIS.

U COOTBETCTBYIOLIUX MpodeccnoHanbHbIx komnereHui (I1K):

1. Jlemonpou3BoAUTEh

I[IK1.1 - koopauHupoBaTh paboTy oduca, BECTH MPUEM MOCETUTEIICH;
— OCYILECTBIATh pabOTy MO MHOJATOTOBKE U IPOBEACHHUIO COBELIAHMM,
IIK 1.2 _
JIEJIOBBIX BCTPEY, IPUEMOB U ITPE3CHTALIN;
— OCYIIECTBIATH NOATOTOBKY JEJOBBIX MOE3J0K PYKOBOIMUTENSA U IPYTUX
IIK 1.3
COTPYIHHUKOB OpPraHU3aLUH;
I[IK1.4 - opranuzoBaTh pabouee MECTO CEKpeTapsi U PyKOBOJUTEIIS;
mc1s opOopMIIATE M PETUCTPUPOBATH OPraHU3ALMOHHO-PACHIOPSIUTEIbHBIC
- JNOKYMEHTBI, KOHTPOJIMPOBATH CPOKHU UX UCIIOJIHEHUS;
— oOpabatbIBaTh BXOJSIINE 1%} UCXOIAIINE JIOKYMEHTBI,
IIK 1.6 CUCTEMATU3UPOBAaTh  MX, COCTAaBJSATH  HOMEHKJIATypy Jel |
(dopMupoBaTH JOKYMEHTHI B J€Na;
— CaMOCTOSTENIbHO  padoTaTb C  JOKYMEHTAMH,  COJEpKallUMHU
IIK 1.7 KOH(pUACHINATbHYI0 HH(OPMAIMIO, B TOM YHCJIE C JOKYMEHTaMHU IO
JUYHOMY COCTaBY;
mcls OCYLIECTBIISITh TEIEPOHHOE OOCITYKMBAHHE, MPUHUMATh U MEpeJaBaTh

(dakchwi;

I[IK 1.9 — ocymecTBasTh MOATOTOBKY JIeJ K Mepeaade Ha apXUBHOE XPaHECHHE
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COCTABJATH OIMIMCHU OCJI, OCYIICCTBIIATH IMOATIOTOBKY JCJ K IIEpcaadc B

ApXUB OpraHu3anuvu, roCyaapCTBCHHbIC U MYHHUIIUITIAJIbHBIC apXHUBLI

2. ApXuBHUCT

K 2.1

I[IK 2.2

IIK 2.3

IIK 2.4

IIK 2.5

IIK 2.6

IIK 2.7

OCYHIECTBIISITh IKCIEPTU3Y LEHHOCTH JTOKYMEHTOB B COOTBETCTBUHU C
JEUCTBYIOIIMMU 3aKOHOAATEIbHBIMU aKTAMH U HOPMaTHUBaMU

BECTU pabOTy B CHCTEMAX AJIEKTPOHHOTO JOKYMEHTOOO0POTA
pa3pabaTbiBaTh U BECTU KJIacCU(UKATOPHI, TAOENH U Ap. COIPABOYHUKU
0 IOKYMEHTaM OpraHu3aluu

o0OecrieynBaTh NMPUEM U PaALMOHATBHOE pa3MELIEHUE TOKYMEHTOB B
apxuBe (B T.4. JOKYMEHTOB MO JUYHOMY COCTaBY)

o0ecreynBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHBE
OpraHU30BbIBAaTh UCIOJb30BAHUE APXUBHBIX JOKYMEHTOB B HAaYYHBIX,
CIIPABOYHBIX U MPAKTUYECKUX IIENISIX

OCYLIECTBIIITh ~ OPraHM3alMOHHO-METOJUYECKOE  PYKOBOJCTBO H
KOHTPOJb 3a palboToil apXuBa OpraHu3aldd M 3a OpraHu3anuen

JOKYMCHTOB B ICIOIIPONU3BOACTBC

3. CekpeTapb pyKOBOJIUTENS

IIK 1.1

IIK 1.2

I[IK 1.3

IIK 1.4

IIK' 1.5

IIK 1.6

IIK 1.7

KOOPJMHHUPOBATH PaboTy oduca, BECTH MPHUEM MTOCETUTEIICH;
OCYILECTBIATh PabOTy IO IMOATOTOBKE W IPOBEICHUIO COBEIIAHHMIA,
JICTIOBBIX BCTPEY, IPUEMOB U MIPE3CHTAIN;

OCYIIECTBIISITh TOATOTOBKY JEJIOBBIX TIOE€370K PYKOBOJIUTENS U
JIPYTHX COTPYAHUKOB OpraHU3AIINH;

OpraHu30BaTh pabodyee MECTO CeKpeTapsi U pyKOBOIUTEIIS;
OoQOpPMIISITE I PETHCTPUPOBATH OPTaHU3AIMOHHO-PACTIOPSIUTEITHHBIC
JIOKYMEHTBI, KOHTPOJIUPOBATH CPOKU WX HCTIOTHEHUS;

0o0pabaThIBaTh BXOJISAIIINC " UCXOISTITNE JOKYMEHTHI,
CUCTEMATHU3UPOBATh WX, COCTaBISATh HOMEHKIATYpy Jel H
dbopMHUpOBaATH JOKYMEHTHI B JIENa;

CaMOCTOATCIIBHO pa6 OoTaThb C AJOKYMCHTAaMU, coacpiKaliuMu
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KOH(UIECHIMATBbHYI0 HHPOPMALIMIO, B TOM YHCJIE C IOKYMEHTaMH MO

JIUYHOMY COCTaBY;
— OCYIIECTBIATH TenehOHHOE 00CITyXKMBaHHE, IPUHUMATH U TEepEaaBaTh
IK 1.8
(dakcol;

IIK' 1.9 — OCYIIECTBIATH MOJATOTOBKY A€M K NIepeaadye Ha apXUBHOE XPAaHEHHE

2.2. O6ocHOBaHWE BRIOOpA MOTYIIS

[Ipu 3aBepiieHnu 00ydeHHs MO OOpa3oBaTEIbHONW MpOrpaMMe CIEIUaTbHOCTU
46.02.01 «JOYuA» B coorBerctBUM c TpeboBanusimu PI'OC  cpennero
npodeccHoHaIbHOTO 00pa30BaHUs MO JaHHOW CIENUATBLHOCTH TOCYJapCTBEHHAs
UTOTOBasE AaTTECTAlMs BBITYCKHUKOB BKIIOYACT TOJATOTOBKY U 3allUTy BBITYCKHOM
kBaTupuKamoHHONH paboTel. OO0s3aTenbHOE TpeOOBAaHWE COOTBETCTBHE TEMATHUKHU
BBIMMYCKHOW KBaJTU(PUKAIIMOHHOW Pa0bOTHI COJAEPKAaHHIO OJHOTO WM HECKOJBbKUX
poQeCCUOHANTBHBIX MOJTYJICH.

Ha ocnHoBe TpeboBanmii pabotonareneii B kauectBe [IM, Bbxonsmux Ha [TMA Oblu
onpeneneHsl [IM 01. «Opranmzanus JJOY u GyHKmonupoBanusi opranusanun» u 1M
02..Opranuzanusi apXuBHOW W CHPABOYHO-MH(POPMALMOHHON padOThI MO TOKyMEHTaM
OpraHu3alun»

[IM. Ol«Opranuzamus JOY u GyHKIMOHUPOBAHUS OPraHU3AIMU»COCTOUT U3
MAK.01.01 «/10Y», MJIK.01.02 «IIpaBoBoe peryimpoBaHue YIPaBICHICCKON
nestenbHOCTH» 1 MJIK.01.03«Opranmu3anusi ceKpeTapcKkoro oOCTyKUBaHUS», KOTOPHIE
OTpakaroT OCHOBHYIO MPO(HECCUOHANTBHYIO JESTEIBHOCTh OYIYIIETO CIEeIHAINCTA.

[IM 02.Opranuszainys apXuBHOW M CHPaBOYHO-MH(GOPMAIMOHHON pabOTHI IO
nokyMeHTaM opranuzanuu»coctout u3 MJIK.02.01 «Opranuzanys U HOPMaTHUBHO-
MpaBoOBbIE OCHOBBI apxuBHOrO Aena», MAK.02.02 «['ocygapcTBeHHbIE MYHULIUNIAIbHbBIE
apxuBbl U apxuBbl oprannszaunii»y, MAK.02.03 «MeToauka n npakTuka apXuBOBEACHHUS»
n MIAK.02.04 «ObGecnieueHue COXPaHHOCTH JIOKYMEHTOB»,KOTOPBIC OTpakKaroT

OCHOBHYIO MTPO(ECCHOHATIBHYIO JIEATEIbHOCTh OYAYIIETo CIeIuanrcTa.
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2.3. O0ObeM BpeMeHHU Ha MOATOTOBKY U MPOBEICHUE FOCYIapCTBEHHOM
aTTeCTalun

O0beM BpeMEHHM Ha MOATOTOBKY M MPOBEIEHHE TOCYIAapCTBEHHOM HMTOrOBOMU
aTTecTallMi. Bcero — 6 Hemeab, B TOM  YHKCJE:IOJATOTOBKA  BBIMYCKHOM
KBAIM(PUKALUOHHON paboThl — 4 HeAeNu,3allluTa BBITYCKHOW KBaJIU(DPUKAMOHHON

paboThI —2 HEACNH.

2.4. Cpoku npoBeIeHUs TOCYIapCTBEHHON UTOTOBOM aTTecTaluu

CpOKI/I, OTBOAUMBIC Ha BBIINTOJHCHUC BBIHYCKHOfI KBaJ'II/I(l)I/IKaL[I/IOHHOI‘/II pa6OTBI Ha

naesHoM otaeenun. ¢ 07.05.2018 mo03.06.2018.

CpOKI/I 3alllNThI BLIHYCKHOﬁ KBaHH(l)HKaHHOHHOfI pa6OTBI Ha JHCBHOM OTACIJIICHUHU. C

04.06.2018 mo 17.06.2018

CpOKI/I, OTBOAMMBIC Ha BBIINMOJIHCHUC BBIHYCKHOﬁ KBaHH(i)HKaHHOHHOﬁ pa6OTI)I Ha

3a0yHoM otaeineHun. ¢23.04.2018 mo 20.05.2018.

CpOKI/I 3alIUThI BBIHYCKHOﬁ KBaJII/I(i)I/IKaHI/IOHHOﬁ pa60TBI Ha 3a04YHOM OTHACJICHUH. C

21.05.2018 mo 03.06.2018.

CpOKI/I IMPOBCACHUA I'A na JHCBHOM H 3a04YHOM OTACJICHUAX — B COOTBCTCTBHU C

rpadukom yueoHoro nporecca (Ilpunoxenne A, b).

2.5. TpeOoBaHMs K YPOBHIO MOJTOTOBKH BBIITYCKHUKOB

B pesynerare m3yuenus [IM. 01. «Opranuzanus OV u GyHKIIMOHMpPOBAHUS
OpraHu3alinu» U BRITIOTHEHUS TUTUIOMHON padoTsl o [IM.01, oOy4arommiicss 1omKeH:
umemsv NPAKMUYECKU ONbIm:
— JIOKYMEHTAIlMOHHOTO 00eCTeueHus YIpaBIeHUs U OpraHu3anuu (yHKIIMOHHPOBAHUS
oduca;
3Hamb:
— HOpPMATHUBHBIE TPaBOBBIE aKThl B 00JIACTH OpTaHHW3AllMU  YIPaBICHYECKOU
NEeATEeNbHOCTH;
— OCHOBHBIE MpaBUJIa XPAHEHUS U 3aIUTHI CITyKEeOHOU nHpOpMaUY;

ymembp:
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— MPUMEHATh HOPMATUBHBIE PABOBHIE AKThI B YIIPABIECHYECKOH JESITEIbHOCTH;

— MOArOTaBIMBATH MPOEKTHI YIPABICHUECKUX PEIICHMIA;

— o0OpabaTbhIBaTh BXOJAIINE U UCXOASIINE JOKYMEHTHI,

— CHCTEMAaTH3UPOBATh UX, COCTABIISITH HOMEHKIIATYPY J€]d U GOPMHUPOBATH TOKYMEHTHI
B JIENIA;

— TOTOBHUTH U MPOBOJUTH COBELIAHUS, AEJIOBbIE BCTPEUH, IPUEMbI U MTPE3CHTALIUU;

B pesynbrate wuzydyenus IIM. 02. «Opranuzanuss apxXuBHOM M CHPAaBOYHO-
MH(GOPMAIIMOHHON pabOoThl MO JOKYMEHTAM OpPraHHU3alMu» WU BBIIOJHEHUS TUIIIIOMHOU
pa6oTsl 1o [IM.02, oGyuaronuiics 10mKeH:

umemsp NPAKMUYECKUl Onvim:
— OpraHM3alid apxXuBHOW, B T.4. CHOPaBOYHO-MH(GOPMAIMOHHONW pabOThl IO
JIOKYMEHTaM;

3HAMmMb:

CUCTEMY apXHBHOTO yripaBieHusi B Poccuiickoit denepanuu 1 opranusanuio

ApxusHoro ¢onma Poccutickoit denepannm;

CUCTeMY XpaHECHHS U 00pabOTKH JOKYMEHTOB
ymemp:
— OpraHW30BBIBATH JCATCIHHOCTh apXHBA C YUETOM OPTaHU3AI[MOHHO — IPABOBOTO
cratyca ¥ mpodus;
— HCIIOJIb30BaTh B JACATEILHOCTH apXHUBa COBPEMEHHBIC KOMITBIOTEPHBIC TEXHOJIOTHH,
— TPUMEHSATH COBPEMEHHBIE METOJIMKHA KOHCEPBAIIMHU M PECTABPAIlUU apXHUBHBIX

JIOKYMEHTOB;
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3. CTpyKTypa u coJiepKaHuE TOCYAapCTBEHHON UTOTOBOM aTTeCTAIlMU

3.1. Opraauzamnus pa3paboOTKu TEMaTUKHU BBIITYCKHBIX

KBaJU(PUKAIMOHHBIX padOT

Tembr BKP onpenensitorcs o0pazoBaTtenbHONM OpraHu3alel u JOJKHBI OTBEYATh
COBPEMEHHBIM TpEOOBAHMSIM Ppa3BUTUS BBICOKOTEXHOJOTMYHBIX OTpaciel Hayku,
TEXHUKHU, TMPOU3BOJACTBA, SKOHOMHUKH, KYJIbTYpbl M 0Opa3oBaHUs, HMETh MPaKTHUKO-
OPUEHTUPOBAHHBIA XapaKTep, B COOTBETCTBUU C BBIOPAHHBIM MNPOPECCUOHATBHBIM
MOAYJIEM.

OO6yuarorieMycsi  mpeaocTaBisiercss mpaBo Beibopa TemMbl BKP, B ToMm
YUCIENPEIIIOKEHUS CBOEH TEMATUKH c HEO0OXO0IUMBIM 000CHOBaHHEM
11eJIECO00Pa3HOCTH €€ Pa3pabOoTKU ISl MPAKTHUYECKOTO MPUMEHEHHUS.

Tembt BKP paspabarbiBatoTcsi  npenojgaBaTeliiMH — LUKIOBOM  KOMHCCHH
cnennasnibHOCTH 46.02.01 «IOYHA» COBMECTHO CO ClEHHUANMCTAMU MPEANPUATUN WU
OpraHM3allui, 3aMHTEPECOBAHHBIX B pPa3pabOTKEe IaHHBIX TEM, pPacCMAaTPUBAIOTCS Ha
3aCelaHUH [IMKJIOBOM KOMUCCHHU U €KETOJTHO YTBEPKIAAIOTCA MPUKA30M AUPEKTOpA NEpe
BBIXOJIOM O0YYaIOIIMXCS Ha NPEAJAUIITIOMHYIO ITPAKTHKY.

BeinonHeHHast BbITycKHas KBaIU(PUKAaMOHHAs paboTa B LIEJIOM JIOJIKHA:

— COOTBETCTBOBATh Pa3pabOTaHHOMY 3a/1aHUIO;

— BKJIIOYaThb aHaJIM3 MCTOYHUKOB IO TeMe C O0O0OOIIEHUSMHU M  BBIBOJIAMU,
COIOCTABJICHUSAMH U OLICHKOM pa3JINYHbIX TOUYEK 3PEHUS;

— TPOJIEMOHCTPUPOBAThH TpPeOyeMbld YpPOBEHb OOIIEHAYYHOW ¥  CHEIUATBHOU
MOJIFOTOBKU BBITYCKHUKA, €r0 CIIOCOOHOCTh M yMEHHE NPUMEHSATh Ha MPAKTHKE
OCBOCHHBIC 3HAHUS, MPAKTUYECKUE YMEHHUS, o00mMue U npoQecCHOHAIbHbIE
koMmriereHuu B coorBeTcTBUU ¢ PI'OC CIIO.

Bo3Moxna nonHas wim yactuuyHas peanmsauuss BKP B peanbHbIX ycrnoBusix Ha
MOMEHT 3amuTel BKP.

3amanne Ha BKP myist kaxgoro oOyuatomerocst pa3padaThiBacTCsl B COOTBETCTBHH C

YTBEPKAECHHOW TEMOM.
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3aganne Ha BKP paccmarpuBaeTcss UHMKIOBOM KOMHUCCHUEH CHEHUAIBHOCTH
46.02.01 «1OYuA», mnoanuceiBaetca pykoBoguteneM BKP wu  yrBepxknmaercs
3aBEIYIOIIUM JIHEBHBIM WJIM 3a0YHBIM OT/ICIICHUEM.

3amanue Ha BKP Bbimaercst oOyyaromiemycss He MO3JAHEE YeM 3a JIBE HEACIHI0
HayaJia MPOU3BOICTBEHHOM MPAKTUKHU (MPEITUTIIIOMHON).

[Ipumepubii nepeyeHb TeM 1o IIM naHHOM cHenManbHOCTH IIPEACTAaBICH B
IpUI0XKeHuu B.

Tembl BKP noiKHBI MIMETh IPAKTUKO-OPUEHTUPOBAHHBIN XapaKTep.

BrinonHeHHast BeIyCKHasi KBaIMPUKaIMOHHAs paboTa B 1[EJIOM JOJIKHA!

- COOTBETCTBOBAThH pa3pab0OTaHHOMY 33/IaHUIO;

- BKJIOYATh aHAJIW3 HMCTOYHMKOB IO TeMe C OOOOIIEHUSIMH W BBIBOJAMH,
COINOCTABJICHUSAMU U OLIEHKOW Pa3IMYHBIX TOUEK 3PCHUS;

- POJAEMOHCTPUPOBATH TpeOyeMBbIii YPOBEHb oO1eHay4YHOU
UCTIIEIUATBHOUIIOATOTOBKH BBIMMYCKHUKA, €r0 CIIOCOOHOCTh M YMEHHE TNPUMEHATHh Ha
NIPAKTUKE OCBOEHHBIE 3HAHUS, MPAKTHUYECKHUE yMEHHs, oOmue U mpodeccruoHaIbHBIE
komretTeHInu B coorBeTcTBUu ¢ ®I'OC CIIO.

Bo3moxxHa nosiHas win yactuyHas peanu3auuss BKP B peanbHbIX ycrnoBUsAX Ha
MoMeHT 3amuTel BKP.

3amanue Ha BKP nis kaxxnoro oOydaromierocs pa3padaTbiBaeTCs B COOTBETCTBUHU
yTBepxkAecHHON TeMoi.3aganne Ha BKP Bwimaercs obydaromemycs, He MO3IHEE, YeM 3a
JBEHENIENIU]I0 Hayana MpOrU3BOACTBEHHOU MPAKTUKH (IPEITUILIIOMHOM ).

3aganue Ha BKP paccMmaTtpuBaercss IHKIOBOMKOMHMCCHUEHW, TMOAMUCHIBACTCSA
pykoBoguteneM BKP wu yTBepknmaeTcsa 3aBelyrOIIMM JITHEBHBIM WJIA 3a0YHBIM
ornenenuem (Ilpunoxenue /).

BKP BbInoiHsIETCS BBIMTYCKHUKOM C HCHOJIB30BAHUEM COOPAHHBIX UM JMYHO
MAaTepPHUaIOB, B TOM YHUCJIE B MEPHUO] MPOXOKACHUS MPEAIUILNIOMHON MPAKTUKH, & TAKKE
paboThI HaJT BHITIOJITHEHHEM KypPCOBOM paOOTHI.

[Tepeuyens Tem o BKP:
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HaunmeHnoBaHue
Ne Tema BbIMYCKHOW KBATU(PUKALMOHHON paOOThI HpO(beCCHOHaVHBHHX
MOJYJIEH,
OTpakaeMbIX B paboTe
1.
2.
3.
4.
S.
T.1.

3akperieHde TeM JMIUIOMHOM paboThl 3a OO0y4arolMMUCS W Ha3HaYeHUe
PYKOBOJUTENEH, KOHCYJIBTAHTOB OCYIIECTBISETCS IUKIOBOM KOMUCCHUEH CIIEIUaIbHOCTH

46.02.01 ¢ opopmiienuem npotokona(llpunoxenne I).

3.2. TpeOoBaHMs K CTPYKTYpE BBITYCKHOM KBAIM(PUKALIMOHHOW padoTe
U TIpaBWIIa €€ OPOpMIICHUS

HumioMHas pa0oTa COCTOUT W3 TMOsSCHUTENbHOM 3amucku.llosicHuTenbHas
3aMMCKACOCTOUT U3 JIBYX YaCTE: TeOpeTUUeCKo M aHanuTHuueckon. Oo61mue TpedoBaHmus
ompezneneHsl  ['ocynapcTBeHHbIM — oOpazoBaTenbHbIM  cTaHgaprom (OI'OC) 1o
cnenuanbHoct  46.02.01  «/lokymeHTanmonHoe  oOecnedeHHWe  yOpaBiIeHUS U
apxuBoBeaeHue». Coaepxanne u crpykrypa BKP onpenensercs ee neiasiMu U 3a1a4aMu.

OcHoBHBIE TpeOOBaHUA K CTPYKTYpe M TpaBWIa HamUCaHusi U O(OPMIICHUS
TUTUIOMHON paboThl TpeacTaBiIeHbl B «METOOUYECKUX YKA3aHUSXIIO HAIMKMCAHUIO U
oQOpPMJICHUIO  BBIMTYCKHBIX KBaTU(UKAIMOHHBIX PAabOT g oOydaromuxcs ¢
PYKOBOJUTENEH CIIELIMATIBHOCTH 46.02.01 «/lokymeHTallMOHHOE o0OecrnieueHue
YOpaBJIEHUS U APXUBOBEICHUE

CrpyktrypaBKP Brirouaer B ce0s ClIeIyIOmpue OCHOBHBIC 3JIEMEHTHI B MOPSJIKE HX
PACIIOIOKEHHUS:

— TurynbHbI TUCT;

— OrnasneHue;

— Bsenenue;

— I'maBbl ocHOBHOM YacTH (IpU HEOOXOAUMOCTH Maparpadbl BHYTpH TJIaB);

— 3akiI4YeHue;
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— CHuCOK UCTIONh30BAaHHBIX HCTOYHUKOB;
— Ilpunoxenus (mpu HEOOXOAUMOCTH).

Bo BBegeHnn O0OOCHOBBIBAETCS AaKTyaldbHOCTh M MpakTHYeCKas 3HAYUMOCTD
BBIOpAaHHOM TeMbI, (HOPMYIUPYIOTCS LENb U 3aJa4H.

IIpu pabGote Haa TEOpPETUUYECKOW YaCThIO ompeaessitorcs 00bekT u npeamer BKP,
Kpyr paccMmarpuBaembix mpobieM. [IpoBoamTcs 0030p HCMONB3YEeMBIX HCTOYHHUKOB,
00OCHOBBIBAETCS BBIOOP MPUMEHSIEMBIX METO/IOB, TEXHOJIOTUH U Jp. PaboTa BEITyCKHHKA
HaJ TEOPETUYECKOW YacThIO TO3BOJSET PYKOBOIMTENIO OIEHUTH CIEAYyIIne o0mue
KOMIICTCHIIUU:

OK'1 - mnonuMath CYIIHOCTh W COIMANBbHYIO 3HAYUMOCTH CBOCH Oymymiei
npodeccuu, MPosIBIATH K HEH yCTOWYUBBIN MHTEpEC;

OK4 - ocymiecTBiaTh MOUCK U UCIOJIb30BAHUE WHPOPMAIMH, HEOOXOAMMOM
mwis  93()QPEeKTUBHOTO  BBITIONHEHUS  TNPO(EeCcCHOHATBHBIX  3ajad,
po(hecCUOHAIBLHOTO U JINYHOCTHOTO Pa3BUTHS;

OK 6 — paborarb B KOJIEKTHBE M B KomaHae, d>()(EKTHBHO o0OMmaThCsA C
KOJUIEraMu, pyKOBOJICTBOM, MOTPEOUTEISIMU;

OK7 — Oparb Ha ceOS OTBETCTBEHHOCTh 3a pabOTy UJICHOB KOMAHJIbI
(MOAYMHEHHBIX ), 32 PE3yIbTaT BHIMOJHEHUS 3a/1aHHT;

PabGoTa Ham aHAMMTUYECKOW YacCThIO JOJKHA IMO3BOJUTH PYKOBOJIUTENIO OIICHUTH
YPOBEHb Pa3BUTHSI CICTYIONINX OOIMIUX KOMITETECHITUH:

OK2 — opraHu3oBbIBaTh COOCTBEHHYIO ICSTCIHLHOCT, BHIOHPATH TUIIOBBIC METO/IbI
U CcrnocoObl BBIMOJHEHUS NPOPECCHOHATIBHBIX 3aJad, OLEHUBAaTh UX
3¢ ()EKTUBHOCTH U KAYECTBO;

OKS5 - wucmonb3oBarh WH()OPMAIHMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
podecCHoHaIbHOMN AeATSIbHOCTH;

OK 3 — npuHHMaTh pelieHus B CTAHAAPTHBIX U HECTAHAAPTHBIX CHTYAIUsAX U HECTH
32 HUX OTBETCTBEHHOCTH;

OK 8 — caMoCTOsATENbHO ONMpeneNaTh 3aaadd MPOPEeCCHOHATBLHOTO M JTHYHOCTHOTO
pa3BUTHS, 3aHUMATbCA CcaMo00pa30BaHHEM, OCO3HAHHO IUIAHUPOBATH

ITOBBIIIICHHUEC KBaJ'II/I(l)I/IKaI_II/II/I;
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— OPHCHTHUPOBATHCA B YCIOBUAX YaCcTOM CMEHBI TEXHOJIOTUH B

npodeCCUOHANILHON JIEATEIbHOCTH;

Pabota BeimyckHMKa HajJ TeopeTndeckoil yacteio 1o [IM 01. «Opranuzamus 1OV u

(YHKIMOHUPOBAHMS OpraHU3alMKW» IMO3BOJSET PYKOBOJIUTENIO OIEHUThH ClEAYIOIIne

npodecCUOHANIbHBIC KOMIIETEHIIUHN

IIK 1.1
IIK 1.2

IIK 1.3

IIK 1.4
IIK 1.5

IIK 1.6

IIK 1.7

IIK 1.8

KOOPJAMHUPOBATH paboTy oduca, BECTH IPUEM MTOCETUTENEH;
OCYIIECTBJIAITh PpabOTy IO TNOJATOTOBKE U TMPOBEICHUIO COBEIIAHUI,
JIeJIOBBIX BCTpPEY, IPUEMOB U MPE3EHTAIIUH;

OCYIIECTBJISITh TMOJTOTOBKY JIEOBBIX TMOE3/I0K PYKOBOJMUTENS W JAPYTHX
COTPYJHUKOB OpraHU3aIuu;

OpraHu3oBaTh paboyee MECTO CeKpeTapsi U pyKOBOAUTEIIS;

ohOpMIISIT M PETUCTPUPOBATH OPraHU3AIMOHHO-PACTIOPSAUTEIIHHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATH CPOKH UX HUCTIOJTHCHUS;

00pabaTbiBaTh BXOSIINE U UCXOISAIINE JOKYMEHTBI, CHCTEMATU3UPOBATh
UX, COCTABJISITh HOMEHKJIATYPY J1e7 U GOpMUPOBATh TOKYMEHTHI B JI€JIa;
CaMOCTOATEIbHO  paboTaTb € JIOKYMEHTaMH,  COJEpKaIlUMH
KOH(UIEHIIMATbHYI0 HMH(OpMAIMio, B TOM YHUCJIE C JOKyMEHTaMH IO
JUYHOMY COCTaBY;

OCYIIECTBIISITh Tele(OHHOE OOCITyXKMBaHHUE, MPUHUMATH M TEpPeIaBaTh

dakchwr;

PaGota BeIMyckHWKAa Haj Teoperudeckor uyacteio mo [IM 02. «Opranuzanmus

apXUBHOW M CHPaBOYHO-UH(DOPMAIMOHHOW pabOThl MO JOKYMEHTAM OpTaHU3AIIHI)

IMO3BOJIACT PYKOBOAUTCIIO ONCHUTDH CICAYIOIIHC HpO(i)eCCI/IOHaJ'IBHBIe KOMIICTCHIIUU .

IIK 2.1

IIK 2.2
IIK 2.3

IIK 2.4

OCYIIECTBIIATh AKCHEPTHU3Y IIEHHOCTH JOKYMEHTOB B COOTBETCTBUM C
JEUCTBYIOIIMMHU 3aKOHOIaTEILHBIMU aKTaMUd U HOpMaTHUBaMU.
OCYIIECTBIIATH CIIPAaBOYHO-TEXHHYECKYIO 00paObOTKY JIOKYMEHTOB U JCII.
obecrieurBaTh MPUEM U PaIMOHAIBLHOE Pa3MEIICHUE JOKYMECHTOB B apXHBE
(B T.4. TOKYMEHTOB T10 TUYHOMY COCTaBY).

obecrieunBaTh Y4€T U COXPAHHOCTh JOKYMCHTOB B apXHUBC.
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I[IK2.5 — opraHu3oBBIBaTh KCIIOJb30BAaHME APXUBHBIX JOKYMEHTOB B HAy4YHBIX,
CIIPaBOYHBIX U MPAKTUYECKUX LETAX.
I[IK2.6 — ocymiecTBIATh CIIPABOYHO-UH(POPMAIIMOHHYIO pabOTy MO JTOKYMEHTaMm, B
TOM YHCJI€ C UCIIOIb30BAaHUEM OPTTEXHUKH, IPOrPAMMHBIX CPEJICTB ydeTa
Y TIOMCKA IOKYMEHTOB.
I[IK 2.7 — OCYLIECTBIATH OPraHU3allMOHHO — METOAUYECKOE PYKOBOJICTBO U
KOHTpPOJIb 3a paboToil apXxuWBa OpraHu3alid W 3a OpraHu3aluei
JOKYMEHTOB B JI€JIONPOU3BOJICTBE.
3aKII0ueHHE COJEPKUT BBIBOJABI U MPEHJIOKEHUSI C UX KPAaTKUM OOOCHOBaHUEM B
COOTBETCTBUM C TIOCTABJICHHOM IEIbI0 M 3aJadyaMH, paCKphIBA€T 3HAYUMOCTH
MOJIyYEHHBIX PE3yIbTATOB.
O6wem BKP:
— TlosicauTenbHas 3anucka - 30-60 mucTos.
— DJIEKTPOHHBIM BapUaHT — Ha JUCKAX.

Cnucok MCTOIb30BaHHBIX UCTOYHUKOB: HE MeHee 20 HCTOYHUKOB: TuTeparypa (He
crapmie 5 et yudeOHoro roma 3amutbl BKP), WHTepHET-pecypchl, CHpaBOYHO-
MH(GOPMAIIMOHHBIE MAaTEPUAITBI U T.1.).

[Tpunoxenue (Tabmuiel, rpaduKu, CXEMBbI, TUArPAMMBbI, KOTOPBIE UILTIOCTPUPYIOT
MaTepHuajbl paboThI).

BKP npencrasnsercs B cOponIropoBaHHOM BHUJIE.
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3.3.Ilopsimok u opranuzarus [ MA(coctaB komuccuu, QyHKITUN
PYKOBOAMTENS, KOHCYJIBTAHTA, PEIIEH3EHTa, HOPMOKOHTPOJLIEPA)

CornacHo ®denepansaomy 3akoHy Poccuiickoit ®@eneparu ot 29 nexabps 2012r.
Ne273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanum»: «K rocyaapcTBeHHOW UTOrOBOM
aTTecTalluy JO0IMyCKaeTcsl 00y4aroIMACs, HE UMEIOIINNA aKaIEMUYECKON 3a10JKEHHOCTU U
B TIOJHOM OOBEME BBIMOJHUBIIMK yueOHBIA TutaH». Jlomyck BBIMYCKHUKA K
roCyJapCTBEHHOM HWTOTOBOW aTrTecTaluu (B TOM YHCIE, K MOBTOPHOM aTTECTaluH)
oopMIIsieTcs, MPUKA30M JUPEKTOpa KOJIJIEAKa Ha OCHOBAHUM PELICHUS MeAarorndeckoro
COBETA.

B cootBerctBum c Ilpukazom MunuctepctBa o6pa3oBanusi u Hayku PO ot 16
asrycta 2013 1. No 968 «OO6 yrBepxnennn Ilopsaka mnpoBenenuss [MA 1o
oOpazoBarenbHbiM mporpammam CIIO» aTrecTalliOHHBIE HWCIHBITAHUS TMPOBOJAATCS B
npucyTcTBUU ['OCyIapCTBEHHOM 3K3aMEeHAaUMOHHOM KoMuccuu. Bosrmasmser ['OK
npeaceaaTeNb, KOTOPbId opraHu3yer U KoHtpoiupyetaesarenbHocts ['OK. Ilpencenarens
I'DK  yrBepxkpaaercss mnpukazoM MuHuctepcTBa 001ero u npogecCHOHAIBHOTO
oOpazoBanus CBepAIOBCKON 00J1aCTH.

Komuccus cnenuansnoctu 46.02.01 «/I0OYuA» B nuue npenceaarens K u
PYKOBOJUTEICH AUIIIOMHOMPAOOTHI pa3pabaThiBaeT pekum padotel Hany BKP. Pexum
BBITIOJIHCHUSL TUTUIOMHOUPAOOTH OPUEHTHUPOBAH HA OOYYAIOIMIMXCS OYHOW M 3a0YHOU
dbopmbI OOyUCHHS.

Cpokr © perjamMeHT MPOBEACHUS HTOTOBBIX ATTECTALIMOHHBIX HCIBITAHUN
YTBEPKAAIOTCS JAUPEKTOPOM M JOBOAATCA JIO0 CBEACHUS OOYYaloIIUXCs, YJICHOB
rOCYJapCTBEHHBIX HSK3aMEHAIIMOHHBIX KOMMCCHUM, MpernojaBaTeie, ydacTBYIOIIMX B
rOCy/IapCTBEHHOW UTOTOBOM aTTECTALMM HE MO3/IHEE, YEM 3a MECSLL 10 UX Hayaja.

3aBeyOUMHATEXHOJIOTNYECKIM OT/ACIICHUEM IIPOBOJIUT COBMECTHO
c mpeacenaTeneM UUKIOBOM Komuccuu «JIOYHA», KiIacCHBIM PYKOBOJUTEIEM
OpraHU3alMOHHbIE cOOpaHusi ¢ OOyYalolMMHCS MO BONPOCAM JAUIUIOMHPOBAHUS H

ohopMIIAIOT TPOTOKOJ «O0 opraHu3aIiuy TOCyJapCTBEHHON UTOTOBOM aTTeCTAIlN.
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IIpu moaroroBke k I'MA oOydaronuMcsi Ha3HA4yarOTCs MPUKA30M JUPEKTOpa
PYKOBOJIUTENIb W KOHCYJIGTAHTHIU3 YHCIa MpernojaBareieii 00pa3oBaTeIbHOTO YUPEKICHUS
MMEIOITUX BBICIITYIO WU MEPBYIO KBATU(UKAITMOHHYIO KATETOPHIO.

B o6s3anHO0CcTH pykoBoguTenss BKP Bxonsr:

- pa3paboTtka 3aganust Ha moarotosky BKP;

- pa3paboTka coBMecTHO ¢ oOyyaromumucs miaana BKP;

- OKazaHue ToMoIlU oOydarolmeMycss B pa3paboTKe HHAUBUIyaTbHOTOrpaduka
paboThl Ha Bech nepuo BeinoiaHeHus: BKP;

- KOHCYJbTHpOBaHHME  oOOydYalomerocss MO  BOIpOcaM  COACPKAHUS
UII0CJIeI0BaTeAbHOCTH BhINIOIHEeHUS BKP;

- OKa3aHKe MOMOIIU 00yYarIIeMycsl B MOJ100pe HEOOXOIUMBIXUCTOYHUKOB;

- KOHTPOJIb X0/a BhinmojHeHuss BKP B cooTBeTcTBUY ¢ ycTaHOBICHHBIMIPahUKOM
B (hopMe perynsspHOro 00CYKJICHHUS PYKOBOJIUTEIEM U 00YyUaIOIUMCIX0/1a padoT;

- OKa3aHue MTOMOUIA (KOHCYJIBTUPOBAHUE oOyyaromierocs) B
NOATrOTOBKENPE3EHTANH U AoKiaAa g 3auuTel BKP;

- IPEIOCTaBJICHNE TMCbMEHHOr0 0T3bIBa Ha BKP.

[lo 3aBepmienun oOyuvarommmces noarotoBku BKP pykoBogutensnpoBepsieT
Ka4yecTBO paOOThI, MOJMUCHIBAET €€ U BMECTE C 3aJJaHHMEM M CBOMMIMCHbMEHHBIM OT3bIBOM
nepeaacT 3aBeAyIOIEMY JHEBHBIM UIIM 3a0UHBIM OTACICHUEM.

B or3wiBe pykoBoautenss BKP, Ha ocHoBe pa3paboTaHHBIX KPUTEPHUEB OICHKH,
YKa3bIBAIOTCSl XapaKTepHbIE OCOOCHHOCTUPAOOTHI, €€ TOCTOMHCTBA W HEJOCTATKH, a
TaKK€ OTHolleHHWe oOyuaromierocsi K BoimoiaHeHuto BKP, mnposiBnennble  (He
MPOSIBIICHHBIE) WM  CIOCOOHOCTH,OIICHUBAIOTCS  yPOBEHb OCBOCHHUS OOIMX W
nmpodeccuoHambHbIX KOMIIETCHIIMW,3HAHUS, YMEHUS oOy4aromierocs,
MNPOAEMOHCTpUpPOBaHHbIE UM npu  BeimonHeHHMHBKP, a  Ttakke  crenens
CaMOCTOSITEJILHOCTH OOYYaromIerocss M €ro JMYHBIA BKJIAJ BPACKpbITHE MpoOJeM HU
pa3pabOTKy MPENIOKEHUH MO UX PElIeHUI0.3aKaHYMBAETCS OT3bIB  BBIBOJAOM O
BO3MOKHOCTH (HEBO3MOXHOCTH) nonycka BKPk 3amure.

B oGs3annocTr koHCypTaHTa BKP BXOA4T!



22

- PYKOBOJACTBO  pa3paOOTKOW  WHAUBUAYAIBHOTO  IUIaHA  MOATOTOBKH
uBbinoyiHeHus BKP B wactu conepkanusi KOHCYJIbTUPYEMOTO BONIPOCA;

- OKa3aHue noMou oOydawlleMycs B MoAOOpe HEOOXOAUMOI JIUTepaTyphl
BUYACTH COAEPKAHUSI KOHCYJIbTUPYEMOIO BOIIPOCA;

- KOHTpPOJIb XoJa BBIIIOJIHCHU S BKP B 4JacTHu COJIepKaHUs
KOHCYJIbTUPYEMOTOBOIIPOCA.

- U3BCILECHUE PYKOBOAUTENS O CTEIEHU BBIMOJHEHUS COOTBETCTBYIOIIEH 4YAaCTH
BKP.

HopmoxkouTponbs npoBoautcst mocie 3aBepiieHus: padotsl Hagx BKP, nmomydenus
olleHKH y pykoBoautensi BKP.

[Ipouienypa HOPMOKOHTpOJS  3aK/IIOYaeTCss B MPOBEPKE  MPaBUIHLHOCTHU
o opMIICHUS TEKCTa MOSICHUTENBHOM 3aIMUCKU MaHATUTUYECKON 4acTH
JTUTIIIOMHOMPAOOTHI B COOTBETCTBUU C ycTaHOBIEHHBIMU TpeboBanusmu ['OCT.

[Ipouenypy HOPMOKOHTPOJS MPOXOISAT BCE BBIMYCKHBIE KBaTU(UKAIIMOHHbBIE
paboTHI.

JIns ocyliecTBIEHUsT NPOLEaypbl HOPMOKOHTPOJS HAa3HA4aeTCsl OTBETCTBEHHOE
JULO, TOAMUCH KOTOPOTO JTOJ>KHA MTPUCYTCTBOBATh HA TUTYJBHOM JIUCTE TOSICHUTEIbHON
3anuckd. B ciydae HecooTBeTCTBUsI 0OPMIICHHUS PaOOTHl YCTAaHOBJIEHHBIM TPEOOBAHUSIM
OHA MOXET OBbITh HE IOMYIIEHA K 3aIUTe.

HopMOKOHTpOJIb TPOXOAUT B CPOKHU, YCTAHOBIEHHBIC MJIA TIPEICTABICHUS
paboThI. DKCTepTH3a MPOBOAUTHCS MO0 OTIEIBHBIM YaCcTSIM JUILIOMHON pabOThI, a TaK ke
3aKIIFOYUTEIbHBIM HOPMOKOHTPOJIb OCYLIECTBIISIET IPOBEPKY B LIETOM.

B xome  BbIMONHEHWA ~ AUIUIOMHOWPAOOTHI  OOydYalImIHecs  MPOXOIST
HOPMOKOHTPOJIb BBINIOJHEHHON AOKYMEHTaUWU. HOPMOKOHTPOIb MOXKET OCYLIECTBIISTh
MPETo1aBaTeb, UMEIONNI IEPBYIO I BBICITYIO KBATM(DHKAIIMOHHYIO KaTETOPHUIO.

Pa6ora mam BKP ocymiecTBisieTcss caMOCTOATENBRHO NMPU HATHYHAHA PETYIISIPHBIX
KOHCYJIbTAIIMA TIO KAXJAOMY pasfeiy Mo rpaduky U MOA KOHTPOJIEM PYKOBOIUTENS C
YKa3aHUEM JaT TPOMEKYTOUHBIX MPOBEPOK.

[Tocne oKOHYaHUA Ka)KI0r0 pa3jiesia MPOBOJAUTCS MPOBEPKA €r0 TOTOBHOCTH.

BKP nognexat 00s3aTeIbHOMY PEIICH3UPOBAHUIO.
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[IpencenarensiMu LMKIOBBIX KOMHCCHI pa3palaThiBaeTcsi OJIaHK pELEH3UU Ha
BKP, rne npeacraBinensl kputepuu oueHkn BKP, Ha KOTOpbIE NOJDKEH ONMUpaThCS
PYKOBOJUTENb IPH BHICTABIIEHUU CBOEH OTMETKH 3a paboTy 00ydaromerocs.

Penenzentsl BKP onpenensitoTcs HE MO3AHEE YEM 3a MECHIL 10 3alUTHI.

PeneHsus nomKHa BKIIIOYATh:

- 3aKJII0UeHuE 0 cooTBeTcTBUU BKP 3asBIEHHON TEME 1 3aaHUIO HA HEE;

- OLIEHKY Ka4e€CTBa BBINOJHEHUS Kaxxa0ro paszaena BKP;

- OLIEHKY CTEeNEeHH pa3pabOTKX MOCTABICHHBIX BOMPOCOB U MPAKTHYECKON
3HAYUMOCTH pabOThI;

- 001IyI0 OlICHKY KauecTBa BbimoiHeHus: BKP.

CopeprkaHue peleH3uu JOBOJUTCA A0 CBEIACHUS 00y4arolerocs Hermo3aHee, 4em
3a JIeHb JI0 3aIIUTHl PA0OTHI.

3amura JUITIOMHBIX paboT MPOBOAMUTCS MO YCTaHOBIEHHOUW ouepeaHoctu. K
3alllUTe  JIONMYCKAIOTCS  OOydwaroluecs,  BBINOJHUBIINE  JUIUIOMHYIOPaOOTy B

COOTBCTCTBHHU C 3aJAHUCM, UMCIOIMHUC OT3bIB PYKOBOJAHUTCII U BHCIITHIOIO PCICH3UIO.

3.4. Opranmzamuss pabotel ['DK. Onucanuwe mnpoueaypsl 3allUThI
BBIITYCKHOW KBaMU(DPUKAIMOHHON PabOTHI

3ammra BKP npoBoautcs B NpUCYTCTBUU T'OCYJAPCTBEHHOW AK3aMEHAI[MOHHOM
komuccun (manee - I'9K). I'DOK dopmupyercs u3 mpenomaBaTeneii oOpa3oBaTeIbHOM
OpraHu3alliy, UMEIONINX BBICHIYIO WM MEPBYI0 KBATM(DUKAIMOHHYIO KAaTETOPHIO; JIHII,
MIPUTJIANICHHBIX U3 CTOPOHHUX OpraHU3alUii: MPENoJaBaTeNei, UMEIONIUX BBICIIYIO WU
MEPBYI0 KBATU(UKAIMOHHYIO KaTETOPHIO, MpPEICTAaBUTENEH paboTojaTesnei WM HX
00BeIMHEHUH TI0 TPOQHUITIO TIOJITOTOBKHU BBIITYCKHUKOB.

KonuyecTBeHHBIN M KAUECTBEHHBIN COCTaB 3K3aMEHALIMOHHOW KOMHUCCHM HA 3aIlUTe
JUTTIOMHOUPAOOTHIIOIDKEH 00€CeYnTh OOBEKTUBHOCTh M KOMITIETEHTHOCTh OIICHWBAHUS
pe3ynabTaToOB arTecTallud IO BceM mnapamerpam. llpencraButens padoTomaTens
00513aTEJIbHO BXOJAUT B COCTAB rOCYAapCTBEHHOMN 3K3aMEHAIIMOHHOM KOMHUCCHHL.

Cocrap ['DOK yrTBepxkaaeTcs pacnopsaUTENIbHbIM aKTOM 00pa30BaTeIbHOMN

opranuzanuu. Bosrnasmser ['OK npencenarenb, KOTOPbI OPraHU3yeT U KOHTPOJIUPYET
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nestenbHocTh  ['OK, oOecneunBaeT enMHCTBO TpeOOBaHMM, MNPEABIBISEMBIX K
BBIITYCKHUKAM.

[Ipencenarens rocyaapCTBEHHOM 3K3aMEHAIIMOHHOW KOMHUCCUHU N0 MPOTpamMMe
cpeaHero mpodeccHoHaIbLHOr0 O0pa3oBaHMs yTBEpKIaeTcs MpukazoM MwuHucTpa
obmrero u mpodeccuoHanbHOro odpazoBanus CBEpAJIOBCKOM 00JacTH Ha CIEAYIOIIUMA
KaJICHIAPHBIN Tl IO MPEICTaBICHUIO 00pa30BaTeIbHON OpraHU3alnH.

C wuenbro TMOBBINIEHUMS KadecTBa npoueaypel ['MA, Ha3HauaeTcss jgata
peABAPUTEILHOM 3aIUThl BBITYCKHOW KBanu(pUKAIMOHHON paboThl. JlaTa mpoBeaeHus
npeaBapuTeIbHOM 3amuThl pukcupyetcs B rpaduke 'NA.

3ammra BKP nmpousBoautces Ha oTkpbIiToM 3acenannu ['OK ¢ yyactueM He MeHee
nByx Tpereil ee cocraBa. Pemenuss ['DK npuHuMMaroTcss Ha 3aKpbITBIX 3acelaHMsIX
POCTHIM OOJIBITUHCTBOM TOJIOCOB WICHOB KOMHMCCHH, YYACTBYIOIIUX B 3aCEIaHUU, TIPU
o0s13aTeTbHOM MPUCYTCTBUU nipencenarens komuccun ['OK wnmm ero 3amecturens. [lpu
PaBHOM YHCIIE TOJIOCOB rOJIOC MpejicenaresbeTBytoniero Ha 3acenanuu ['OK sBisgercs
PELIAIOIIHAM.

Pemennie ['DOK  odopmisercss MmpoTOKOIOM, KOTOPBIM  IMOJMUCHIBACTCS
npeaceaarenem ['DK (B ciyyae OTCYTCTBUSL MpENCENaTesis - €ro 3aMEeCcTUTENEM) U
cexkperapem ['DOK u xpanutcs B apxuBe oOpa3oBaTeslbHOW opraHuzanuu. B mporokosne
3amuchIBatoTCs: uTorosas omneHka BKP, npucyxnenne kBamdukanuu u 0coOble MHCHHS
YJICHOB KOMHUCCHH.

Ha 3ammuty BKP oTBoguTCcs 10 OZHOrO akageMU4Ye€CKOro dYaca Ha OJHOIO
obyuaromerocsi. IIpomeaypa 3amuThl ycTaHaBimmBaercs npexaceaarenem ['DK 1o
coriacoBanuio ¢ wieHamu [ DK u, kak mpaBuio, BKIIOYAET JOKIa] oOydaromierocs (He
6onee 10 - 15 MuHyT), yTeHUE OT3bIBA M PEIICH3UHU, BOMPOCH YJICHOB KOMHCCHH, OTBETHI
oOydaromierocsi. MoxeT OBbITh MPETyCMOTPEHO BBICTYyIUICHHE pykoBomutenss BKP, a
TaK)Ke PELIeH3€HTa, €ClIi OH MPUCYTCTBYET Ha 3aceganuu ['OK.

Bo Bpems nokiama oOydYaromIMiCs HMCIOJIB3YET IMOJATOTOBICHHBIN HATJISTHBIN
MaTepuai, WUTKOCTPUPYIOIIUKA OCHOBHBIE MTon0xeHns BKP.

Pesynbratel 3ammtel BKP oOcyxknatorcss Ha 3akpeitoM 3aceganud ['OK u

OLICHUBAIOTCA MPOCTHIM OOJBIIMHCTBOM ToJiocoB wieHoB ['DK, ywacTByromux B
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3acelaHuM, NOpH 00s3aTE€IbHOM MPUCYTCTBUM MpeAceaarenss KOMUCCUU WIH €ro
3amecturens. [Ipu paBHOM 4ucie TOJI0COB MHEHHE MPEACENATENS SIBIACTCS PELIAIOIINM.

Pesynbratel 3ammTel BKP onpenensroTcs OLEHKaMU «OTIMYHO», «XOPOIIO»,
«YAOBJIETBOPUTENIBHOY, «HEYJOBIECTBOPUTEIBHO» U OOBABIAIOTCS B TOT K€ JEHb MOCIE

oopMIIeHHS B YCTAaHOBJIEHHOM MOPSAKE MpoToKoia 3aceaanus ['OK.

3.5. Ilpouenypa anewisiuu

ITo pesynbraram 'MMA BBITYCKHUK UMEET MPaBO NOJATh B alEJUISIIUOHHYIO KOMHCCHIO
KOJUIE/KA MUCbMEHHOE 3asBJICHUE O HAPYILICHUH, TI0 €70 MHEHUIO, YCTAHOBJIIEHHOT'O TIOPSIKa
npoBeaeHus nporeaypsl [ MA umm Hecorinacuu ¢ OLEHKOM 3aluThl TUTUIOMHOWPAOOTHI, T.€.
pesynbratom ['NA.

Aneuisiiysi 0 HapyleHud nopsiaka nposeaeHus: ['IA nmomaercss HEMOCPEACTBEHHO B
neHb nposeaeHus I'NA.

Aneyuisiiiisi 0 Hecortacuu ¢ pe3ynbratoM ['MIA mopaetcst He TO3AHEE CIEAYIOLIEro
pabouero jHs mocie o0bsiBIeHU pe3ynnbraToB [ MA.

ATeqIsiusl paccMaTpuBaeTCsl HE IO37HEE TpeX padodyux JHEH ¢ MOMEHTa ee
MOCTYIUJICHHUS.

CocTtaB aneuISIIUOHHOM KOMHMCCHUM  YTBEpKIAETCS MPUKA30M  JUPEKTOpa
OJTHOBPEMEHHO C YTBEPXKJCHHUEM COCTABOB TOCYJAPCTBEHHBIX HK3aMEHAIIMOHHBIX
KOMHCCHH. AMNEIIAIMOHHAS KOMHUCCHUS (DOPMHUPYETCS B KOJMYECTBE IMATH UYETIOBEK M3
YyClIa TEJaroru4ecKoro KOJUIEKTHMBA KOJUICAXka, AaTTECTOBAHHOTO Ha BBICIIYIO WU
nepByto kareroputo. OOsi3aTelbHOE yClIOBHE pabOThl  aneUISIIMOHHON KOMMCCHU:
OTCYTCTBHE B €€ COCTaB€ WICHOB TOCYJAapCTBEHHOW HK3aMEHAIIMOHHOW KOMHCCHUHU
JAHHOTO Y4eOHOro roja, JaHHOW CIeNHaIbHOCTH, JaHHOW rpynmsl. Ilpencemarenem
arneIAIIMOHHON KOMHUCCHUH SIBISETCS TUPEKTOP KOJIJIEIKa, JIMOO JIMI0, MCIIOIHSIONIEE
00s13aHHOCTH TUPEKTOpa B JIAHHBINA IMPOMEKYTOK BpEeMEHH HAa OCHOBAHWH IPHUKa3a.

Anemnsinus pacCMaTpPUBAETCS Ha 3aCEJaHUU  aleJUSIMUOHHOM KOMHUCCUU C
y4yacTMEM HE MEHee JBYX TpETel €€ cocTaBa C TMPUIJIAIICHUEM MPEACeaaTels
COOTBETCTBYIOIIEN rOCY1apPCTBEHHOM AK3aMEHAIIMOHHOW KOMHUCCHH.

3agBUTENb ANCUISAIMA HMMEET IMPaBO MPUCYTCTBOBaTh MPU PACCMOTPEHUH

alICJIIALI N,
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Paccmotpenune anemranuu He sBisieTcs nepecnauen ['HMA.

IIpn paccMOTpeHMH aneusiIMM O HapyLIeHHW nopsaka mnposeneHus [HA
aneJuUsIMMOHHAs KOMUCCHUS BBIHOCUT OJJHO U3 PELICHUN:

- 00 OTKJIOHEHUH ameJUIslUU, €CIM U3J0KEHHbIE B HEW CBEJEHUS O HapyILICHUH
nopsiaka nposeaeHus I A He noATBEpAMIINCE WM HE NOBIUAIM Ha pe3yabpTat [HA;

- 00 YJOBJIETBOPEHUU aleJULSIUU, €CIU U3JIOKEHHblE B HEW CBEACHUS O
JOMYILIEHHBIX HapyIIECHUsX Mopsaka npoBeneHus ['MA BbITyCKHMKA MOATBEPAWIACH U
NOBIUSIM Ha pe3ynbTaT ' A.

Bo BTOpom cnyudae pesynaprar [[MA NmOaiIek’uT aHHYJIMPOBAHUIO, B CBSI3U C YEM
OPOTOKOJI O PACCMOTPEHUU amneuIAlMU He IMO3[Hee CIeAyloulero padodero HA
NEepPEAAETCs B COOTBETCTBYIOIIYIO ['0Cy1apCTBEHHYIO 9K3aMEHALIMOHHYI0 KOMUCCHIO IS
peanu3auu pelieHus] KOMUCCUU. BBITYCKHUKY MPEAOCTABISAETCS BO3MOKHOCTD MTPONTH
I'IA B 1ONIOJIHUTENBHBIE CPOKH, YCTAHOBIIEHHBIE KOJUIEIKEM.

JUiss  paccMOTpeHus aneuisiquu O Hecomlacuu ¢ pesyinbratamu  [UA,
HOJYyYEHHBIMU IIPU 3aIIUTE BBITYCKHON KBAaTM(PUKAIIMOHHOM paboThl, cexperaps I DK He
MO3/IHEE CIIEAYIOUIEro pabovyero JHS ¢ MOMEHTA MOCTYIUIEHMs aleJuIsiLUU HallpaBisieT
BBITYCKHYIO KBaJM(UKAIIMOHHYIO paboTy, mpoTokoin 3acemanus ['OK u 3akmroueHue
npencenarens 9K o cobmoaeHnn nporeaypHbIx BOIpocoB pu npoBeaeHuu [ MA.

Pemenne anemsiiuOHHON KOMHCCHM MPUHMMAETCS HPOCTHIM OOJIBIIMHCTBOM
r0JIOCOB, TOJIOC IPEACENATEN SBIACTCA pelarouM. Pemenne 10BOIUTCS 10 CBEICHUS
3asgBUTENS aneJUIIUK (10l POCIKCh) B TEUEHUE TpeX pabodyux AHEH co JAHs 3acelaHus
aNeJUIUOHHON KOMHUCCHUH.

Pemrenne anesuraiMOHHOW KOMHUCCUHU SABIISIETCS OKOHYATEIBHBIM U IIEPECMOTPY HE
ITOJICHKUT.

Pemenne anennsimquOHHON KOMHUCCHU O(OPMIISIETCS MPOTOKOJIOM M XpPAaHUTCS B
apxuBe KOJUIeIXKa C JOKYMEHTaMH [ OCylIapCTBEHHOW HMTOrOBOWM  aTTECTAllUU

COOTBCTCTBYIOLICTO y‘—I€6HOFO roaga.
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3.6. Tlopsimox mpucCBOeHHsS KBaJIW(PUKAIMK M BbIAA4YM JOKyMEHTa 00
00pa3oBaHUU

Jlumiom o cpeaHeM npodeccuoHaIbHOM 00pa30BaHUM BBIAACTCS BBIITYCKHUKAM,
OCBOMBIIIMM  00pa30BaTeIbHYI0 MpPOrpaMMy B  COOTBETCTBUHM € (ellepalbHBIM
roCyJapCTBEHHBIM 00pa30BaTENbHBIM CTAHIAPTOM CpPEAHEro Mnpo(eccuoHaIbHOTO
obpazoBanus mno cnenuaibHocTH «JOYHA» U mnpoumeamuM ToCyIapCTBEHHYIO
UTOTOBYIO0 arrectanuio. OCHOBaHMEM IS BBIJaUYMd JUILIOMA SIBJIIETCS PEIICHUE
lNocynapcTBeHHOM ASK3aMEHAIIMOHHOW KOMHMCCHM. JIUIUIOM BMeECTe C MPUIIOKEHHEM K
HEMY BbIiaeTcst He mo3aHee 10 qHel mocie AaThl MprUKa3za 00 OTYMCIICHUH BBITYCKHHKA.

®opMbI JOKYMEHTOB IOCYAapCTBEHHOTO 00pasiia 0 cpeHeM MpodhecCHOHATBHOM
00pa30BaHNU YTBEPKACHBI MPHUKa3oM MuHucTepcTBa 00pazoBaHus U Hayku PD ot 04 uroms
2013 roma Ne 531 «OO6 yTBepxJIeHHH OOpPa3llOB W OMHCAHUW AWIUIOMAa O CpEeIHEM
npodeccroHaIbHOM 00Pa30BaHUM M MIPUIIOKEHUS K HEMY».

[Topsimoxk 3amoiHEHUs W BBIAAYU JHUILUIOMAa O CpPEIHEM MpOodecCHOHATHHOM
00pa3oBaHUU rOCYIapCTBEHHOI0 00pasiia U MPUIOKEHHUS K HEMY OIPENeNsieTCss MPUKa30M
MununctepctBa oopa3zoBanus U Hayku PO ot 09 mapra 2007 Ne 80 «OO0 yTBepKIeHUU
NHCcTpyKImu 0 TOpsAIKE BBIIAYU JOKYMEHTOB TOCYAAapCTBEHHOTO o0Opaslia O CpelHeM
npodeCCHOHATLHOM 00pa30BaHUU W YPOBHE KBAIM(DHKAIIMM, 3allOJIHEHUW W XpaHECHUH

COOTBETCTBYIOIIUX OJIAHKOB JIOKYMEHTOB.
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4. Copepxanue (GOHIOB OIEHOYHBIX CPEICTB, KPUTEPUHU OLICHUBAHUS

Kpurepun oneHku ypoBHS MOATOTOBKM OOy4YaroOIIMXCA MPEACTABIECHBI B (POH[IE
OLICHOYHBIX cpencTB. OOydaronmecss 3HaKOMSTCS ¢ KpUTEPUSIMU OLICHOK Ha COOpaHUU 110
noarotoke k ['MA. CocraBnsercs NpOTOKOJ O3HAKOMJIEHHS OOyYarolmuxcs ¢
npouenypoit nposeaeHust ['MA n KpurepusiMu OLIEHOK.

@oHJ OLEHOYHBIX CPEACTB pa3paboTaH, YTBEPKIAEH IO COrJACOBAHHUIO C
paboTonaTteneM M MO3BOJAET  OTCIEAUTh  YPOBEHb  CPOPMUPOBAHHOCTHU
npodpeccuoHanbublx  KomneteHuud no IIM  01. «Opranmzamus [JOY u
(YHKIMOHUPOBAHMS OPTaAHU3ALUN Y
IIK1.1 - xoopauHHpOBaTh pabOTy O(HCa, BECTH MPUEM OCCTUTEIICH;

IIK 1.2 — ocymiectBisaTh pabOTy IO TMOATOTOBKE M IPOBEICHHIO COBEIIAHHIA,
JIIOBBIX BCTPEY, MPUEMOB U MPE3EHTAIIU;

IIK13 — ocymiecTBisTh MOATOTOBKY JEJIOBBIX IMOE3M0K PYKOBOAUTENS U JAPYTUX
COTPYIHHUKOB OpPraHU3aLNH;

IIK1.4 — opranu3oBaTh pabouee MECTO CEKpeTapsi U PyKOBOIUTEIIS;

IIK1.5 — odopmiasiTh W pPErucTpUpOBATh OPTraHU3AIMOHHO-PACIIOPSAUTEIBHBIC
JOKYMEHTBI, KOHTPOJIUPOBATH CPOKU UX MCIIOJHEHUS;

IIK1.6 — oO6pabaThIBaTh BXOSIIHE U UCXOISIINE JOKYMEHTBI, CHCTEMATU3UPOBATH
UX, COCTaBJISITh HOMEHKJIATYPY A€l U GOPMUPOBAThH TOKYMEHTHI B JI€Na;

IIK1.7 - camocTosTensHO paboTaTh c JIOKYMEHTaMH, CoAeprKaLIUMU
KOH(QUACHLINATbHYI0O MH(OpPMAINIO, B TOM 4YHCIE C JOKYMEHTaMH IO
JUYHOMY COCTaBY;

IIK 1.8 — ocymectBasite TeaehOHHOE OOCTYy)KUBAaHUE, NPUHUMATH M IEPEIaBATh
dbakcer;

u o [IM 02. «Opraamu3anus apXuBHON M CIIPaBOYHO-UH(POPMAITMOHHON PabOTHI
0 TOKYMEHTaM OpraHU3alum»:

[IK2.1 - ocymecTBisTh IKCIEPTH3Y LEHHOCTH JIOKYMEHTOB B COOTBETCTBUH C
JEUCTBYIOIIMMU 3aKOHOAATEIBHBIMU aKTAMH 1 HOPMaTHUBaMHU.

I[IK 2.2 - ocCymecTBIsTh CIIPAaBOYHO-TEXHUYECKYIO 00paOOTKY JOKYMEHTOB M JCIL.



IIK 2.3

I[IK 2.4
IIK 2.5

IIK 2.6

IIK 2.7
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oOecreynBaTh MPUEM U PAIMOHAIBHOE pa3MELIEHUE JOKYMEHTOB B apXUBE
(B T.4. TOKYMEHTOB 10 TUYHOMY COCTaBYy).

o0ecreynBaTh y4eT U COXPAaHHOCTb IOKYMEHTOB B apXHBE.
OpraHU30BbIBAaTh HCIIOJB30BAHUE APXMBHBIX JOKYMEHTOB B HAYyYHBIX,
CIPABOYHBIX U MPAKTUYECKUX LESX.

OCYIIECTBIISITh CHPAaBOYHO-UH(POPMALIMOHHYIO pabOTy MO JOKYMEHTaM, B
TOM YHUCJI€ C UCIOJIb30BAaHUEM OPITEXHUKH, MPOrPAMMHBIX CPEJICTB yueTa
U TIOUCKA JJOKYMEHTOB.

OCYIIECTBJISITh  OPTaHM3ALMOHHO — METOJUYECKOE PYKOBOACTBO U
KOHTPOJb 3a paboToM apxuBa OpraHu3allud W 32 OpraHu3auuein

JOKYMCHTOB B ICJIOIIPONU3BOACTBC.

OueHUBaHUE TUIIIIOMHOUPAOOTHI TPOBOJIUTCS HA OCHOBE:

— OT3bIBA PYKOBOAUTCIIA,

— OIOCHKH HOPMOKOHTPOJLJIICPA,

— PCHCH3UU PCUCHICHTA,

— TpOIEAYPHI 3alIUTHI BEIMYCKHON KBaTU(PUKAIIUOHHON pabOTHI.

Bce »arambel BBITIONHEHHUS JUINIOMHOW pabOThl OICHUBAIOTCS HA OCHOBE

pa3paboOTaHHBIX W  YTBEPXKJACHHBIX TMPU3HAKOB YpPOBHSI C(HOPMHUPOBAHHOCTHU

npodeCcCHOHANBHBIX M O0mMuX KoMmeTeHiui. IlonmydeHHOe KoaWdecTBO OanioB

nepeBoauTcs B natubamisuyio cucreMmy (Ilpunoxkenue H, O).
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5. YcnoBus peanuzanuu nporpamm ['MA

5.1. TpeOoBaHuss K MHUHUMAJIBHOMY MaTEPUAIbHO-TEXHUUYECKOMY
o0ecIeyeHuto

Peanuzanusa nporpammel ['MMA mpeanonaraeT Hajauuue KaOWHETa MOATOTOBKH K
WTOTOBOM aTTECTALMH.
O6opynoBaHue KaOuHeTa:
— pabouee MecTO ISl KOHCYJIbTaHTa-TIPENoAaBaTelIs;
— KOMIIBIOTEp, IPUHTED;
— pabouue MecTa JJisg 00yUJaroIINXCs;
— JIMIICH3MOHHOE MPOTrpaMMHOE o0ecTieueHre 00IIero U CIeMAIbHOTO Ha3HAUCHMUS;
— Tpaduk MpoBeeHUs] KOHCYJIbTAIIUN 110 BBIITYCKHBIM KBAIM(PUKAITMOHHBIM paboTaM;
— TpaduK MOATAITHOTO BBIMOJHEHUS BBITYCKHBIX KBATU(UKAIMOHHBIX padoT;
— KOMIUIEKT y4eOHO-METOANYECKON TOKYMEHTAIIUH.
[Ipu 3amuTe BBIMYCKHOM KBaTU(UKAIMOHHOW pPaOOTHIOTBOIUTCS CIIEUAIBHO
MOJITOTOBJICHHBIN KaOWHET.
OcHnarnienue kabuHera:
— pabouee MecTo JUIs WICHOB ['0Ccy1apCcTBEHHOM YK3aMEHAIIMOHHOW KOMHUCCHH,
— KOMIIBIOTEP, MYJIbTUMEIUNHBIA TPOEKTOP, IKPaH;

— JIMOCH3HWOHHOC ITPpOIrpaMMHOC obecrieyeHue O6HIGFO N CIICIHUAJIbHOI'O HAa3HAUYCHMU .

5.2. HNudopmanmonnoe obecneuenue [ MA

1. JlutepaTtypa 10 CHEIUaIbHOCTH;
2. Tlepmoaudeckre U3AaHUs 1O CIICIIHAIBHOCTH,

3. denepanbHbIC 3aKOHBI U HOPMATHBHBIC TOKYMEHTHI.

5.3. Meroanueckoe obecrieuenne [ A

1. Ilporpamma I"'ocyiapcTBEHHOI UTOTOBOM aTTECTAIINH;
2. ®onapl oneHoYHBIX cpeAcTB (POC);

3. Metoanyeckue pekomeHaanuu no pazpadorke BKP.
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5.4. Kaapooe obecnieuenue I' 1A

TpeOoBanusi K KBaJIU(PUKAIMU TEAATOTMYECKUX KAJIPOB, O0OECIEUMBAIOIINX
PYKOBOJICTBO BBIITOJIHEHUEM BBIITYCKHBIX KBAIU(PUKALMOHHBIX pabOT: HAJIMYUE BBICIIETO
npo¢eCCUOHAILHOTO 00pa30BaHMsl, COOTBETCTBYIOIIETO MPOQPUITIO CTICIIUATBLHOCTH.

TpeboBanue k kBanuukauuu pykoBogutenet ['MA or opranuzauuu
(mpennpusTHs): HaJn4yue BBICIIETO npodeccuOHaIbHOTO oOpa3oBaHus,
COOTBETCTBYIOLIETO MPOPUITIO CIIEUATBHOCTH.

Tabnuua 1.IlpenogaBaTenbckuil cocTaB Ajis pabOThl C BBITYCKHUKAMHU B YacTH

FI/IA, HMCHOIITUC TICPBYIO U BBICUIYTIO KBaJII/I(l)I/IKaLII/IOHHyIO KaTCrOpHro

Kareropus
Ne damunns, uMms, OO6pazoBan
Juniom 06 oOpazoBaHuu Mpeno/1aBaTel
n/n OTYECTBO ne a
3eep Anacrac
1. b AHacTacui Beiciee | HI'TICITA, 2008, nokymeHTOBEX nepBas
CepreeBHa
HTTTIN, 1988 UTEIb UCTOPUU U
3nobuna Upuna ’ > Y1 p
2. BBICIIIEE 0O0IIIECTBOBEI.
®denopoBHa
YAI'OCCnyx651, 2004, MmeHEKED
Cémuna Haranmus HTTTINA, 1992,yuutens couuanbHO-
3. BBICITIEE nepBas
BukroposHa MOJUTHYSCKUX TUCITUTLINH
XnonoroBa HaTanps HITIN, 1978, YUUTENb
4, BBICITIEE nepBas
BukroposHa OOIICTEXHUYCCKHUX JUCIHILTIH
CasuueBa CpeTiana HTITIU, B 2000r., yautens GU3UKA
5. BBICIIICE BBICIIIAs
BukroposHa 1 nHGOpMaTHKH

Peamuzanus nporpammel 'MA mpeanonaraer Hanuuwe KaOWHETa TMOIATOTOBKU K
WTOTOBOM aTTECTAIUH.
O6opynoBaHue kabUHeETA:
— pabouee MecTo Il KOHCY/IbTaHTa-TIPENoAaBaTels,
— KOMIIBIOTEp, IIPUHTED;
— paboune MecTa JJI1 00yJarOIINXCs;
— JMIICH3MOHHOE MpOrpaMMHOE oOecriedeHue OOINero W CIEIHAIBHOTO
Ha3HA4YCHUS;
— Tpaduk TPOBEACHUS KOHCYJIbTAllMK I10 BBIMYCKHBIM KBaJH(PUKAIIMOHHBIM
paboTtam;
— Tpad¥K MOATAMHOTO BHIMOJIHEHUS BBIITYCKHBIX KBATU(PUKAITMOHHBIX Pa0oOT;

— KOMIIJICKT y‘-Ie6HO-MeTOI[I/I‘-IeCKOI71 AOKYMCHTAIlH.
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6. IlpumepHsIil mepedens BonpocoB k [ NA
1IM. 01 «Opeanuzayus J[OY u ¢pynxyuonuposanus opeanuzayuuy

1. CocraBbTe NEpCUCHDb I/IH(l)OpMaL[I/IOHHO-CHpaBO‘IHBIX AOKYMCHTOB, HMCIIOJIB3YCMbIX B

YIPABIECHYECKON AEATEIBHOCTH OPTaHU3alINH.

2. PaspabortaiiTe yHUGUIUPOBAHHYIO MOJEIL JJISI COCTAaBJICHUS U OG(OpMIICHUS
JNOJKHOCTHOM MHCTPYKLIMH.

3. IloHsATHE ¥ BUIBI TPYJOBBIX JTOTOBOPOB.

4. CocraBbTe TepeueHb HEOOXOIMMBIX JOKYMEHTOB, MPEABSBISEMBIX MPH MpPUEME Ha

paoory.

5. Omnpenenure MepeuYeHb JTOKYMEHTOB, OTHOCSIIIIUXCS K BHYTPEHHEMY TIOTOKY
JIOKYMEHTOB B OpraHU3aIUH.

6. TOCT P 630 - 2003 «YuubuuupoBaHHasi CHUCTEMa OpPraHU3AIMOHHO-
pacropsAuTeIbHON JoKyMeHTaluu. TpeboBaHus K 0hOPMIICHUIO TOKYMEHTOBY

7. YaubuKkanus U CTaHAApTU3ALMS YIPABICHUYECKUX TOKYMEHTOB. 3HAYEHUE U CIIOCOOBI
YHU(PUKAIUHA TEKCTOB JIOKYMEHTOB.

8. [lopsimok BeneHus: 1 0OPMIIEHUS TPYIOBBIX KHUKEK.

9. Ilonsarwue, BubI, TpeOOBaHUS K 0OPMIICHHIO OJJAHKOB JJOKYMEHTOB.

10. MarepuanbHble HOCUTEIH U CTIOCOOBI JOKYMEHTUPOBAHUS HH(OPMAIIUH.

11. CocraBbTe MNPOEKT JKYpPHAIBbHONW (OPMBI pPETUCTpAMM JTOKYMEHTOB IS
OpraHu3aluu.

12. Tlopsimok coctaBieHus u 0(OPMIICHUS HOMEHKJIATYPHI JIET B OPTaHU3AIUH.

13. TexHomorus paboThI C OOpAIICHUSIMU TPAXKTAH B OPTaHU3AIUH.

14. HopmaTuBHO — Metoguueckoe ooecnieuenue JJOY.

15. McTopust 0Te4ECTBEHHOTO AEIONPOU3BOACTBA, ITAIIbI PA3BUTHSL.

16.0¢dunmansHO-1eTOBOM CTHITH CITYKEOHBIX JOKYMEHTOB.

17. OcHOBHBIE BUABI OPTAHU3ALIMOHHBIX JOKYMEHTOB.

18. OcHOBHBIE BUABI PACIOPSAIUTENBHBIX JIOKYMEHTOB.

19. PacTopskeHne TpyZ0BOroO IOrOBOPA U €r0 MPUYHHBI.



10.

11.

12.

13.

14.
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1IM. 02 «Opeanuzayus apxusHot U CNPpABOYHO-UHGPOPMAYUOHHOU pabombvl NO
OOKYMEHMAam Opeanu3ayuu»

HazoBuTe cranmaprt, ycTaHaBIMBAIONIMN TEPMHUHBI M ONpENEICHUs, B 00JacTH
JIEJOTPOU3BOJICTBA U APXUBOBEICHHUS.

HazoBuTe 0CHOBHBIE yUE€THBIEC IOKYMEHTHI BEJIOMCTBEHHOT'O apXUBa

Onuirre NpoBeIeHUE dYKCTIEPTU3BI IICHHOCTH B OPTaHU3allMU: MTOHATHE, 3a]jauH,
aramnsbl. JlesaTeIbHOCTh SKCIIEPTHON KOMUCCHHU.

Onuirre co3laHrueapXruBa OpraHu3alluu: onpeeeHue, 3a1aui U QyHKIUH.

[Tepeuncnure OCOOCHHOCTH COXPAHHOCTH JOKYMEHTOB B apXWUBax: IOHSTHE,
CO3/IaHME€ HOPMATUBHBIX YCJIOBUN XpaHEHUS JOKYMEHTOB (3/1aHUE PEKUMBI
XpaHEHUS, CPEICTBA XPAHCHHS ).

OnumuTte TMOPSAAOK pPabOThl apXxuBa MPU  YPE3BBIUYANMHBIX CHTYyalHsIX
(moxkap,aBapuM CUCTEM IKU3HEOOECTCUeHHsI, TPOHUKHOBEHHE TTOCTOPOHHHX
JUL, TOBJIEKIINX XHUIIEHUWE WJIM TOpYy AapXUBHBIX JOKYMEHTOB W
UMYIIIECTBA).

Onuiunre TEXHOTPOHHBIE AapXUBBI: MOHATHE W BUIbl JTOKYMEHTOB;CO3/IaHUE
HOPMATHUBHBIX YCJIOBUW XpaHEHUs JOKYMEHTOB (3JJaHHE,PEKUMbI XpaHEHUS,
CpeACTBa XpaHEHUs).

Onummre METOAUKY COCTABICHUS UCTOPUUECKOM CIIPaBKH K apXUBHOMY (DOHITY.
Onuiurre MOATOTOBKY M TOPSAOK Mepeaadyd JOKYMEHTOB Ha TOCYJapCTBEHHOE
(MyHULIUIIAJTBLHOE) XpaHEHUE.

OnumuTe NpoBeJeHUE MPOBEPKU HATUYHS U COCTOSIHUS IOKYMEHTOB B apXUBaXx:
3a/1a4u, MOPSIAOK POBEICHUS.

Onumure CO3/1aHuUE, 3a/1aun u byHKIIUN roCcyJapCTBEHHOTO,
MYHULIUNAIBHOT 0aPXHBOB.

OnumuTe METOAUKY COCTaBICHUSI ApXUBHOM OIHUCH.

Onumute cucTeMa KaTaJoron roCyJapCTBEHHOT O apxuBa:
noHsitue,knaccupukanuio, ¢yHkuuu. Katanoruzauus apXuWBHBIX JOKYMEHTOB.
[TonsaTue, nopsimok oTOOpa UHGOPMAIIMH, ONTUCAHUE €€ HA KATaJT0KHON KapTOUKe
[lepeuncnaure mnoHsATHE U (HOPMBI HCIOJIB30BAHUS APXUBHBIX JIOKYMEHTOB.

HcnonHeHue 3ampocoB coluaibHO- MPABOBOTO XapaKTepa.



15.

16.

17.
18.

19.
20.
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22.

23.
24,
25.
26.

217.

28.

29.

30.
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Onumure OpraHU3alUI0 TOCYJNAapCTBEHHOIO y4YeTa JOKYMEHTOB B apXuBax:
HAay4YHbl€ [NPUHLMIBI, O3Talbl, €JWHULBl Yy4Y€Ta, OCHOBHBIE YYETHBIC
JNOKYMEHTBI.

Onumure NOpsANOK BbIAAYM APXMBHBIX JOKYMEHTOB U3 apXMBOXPaHWIMINA:
ob1mue TpeboBaHus, CPOKH U 0OPMIICHHE BbIJJaYl TOKYMEHTOB.

Kaxk oopmiisiercst Bbliaya 11 BO BpEMEHHOE MOJIb30BaHUE

HazoBute XpoHONOruueckue rpaHulbl apXUBHOTO (oHAa (OpraHu3aliu, JUYHOTO
POUCXOXKICHUS, KOJJIEKIIUU, O0BETUHEHHOTO)

Yro Takoe apXyUBHBIN (POH]] JIMYHOTO MTPOUCXOKACHHUS

YTo Takoe apXuBHas KOJUIEKIUS

Onuiunre CTpyKTYypy apXuBHOM oTpaciu ropoaa Huwxuuii Tarun

Ha3oBuTe opran ynpaBiieHHs apXMBHBIM JI€JIOM Ha TeppuTOopuM ropona Hwuxuuii
Tarun

Ha3zoBuTe 0CHOBHBIE pEKBU3UTHI 00JI0KKHU JI€TIa

Ha3oBuTe OCHOBHBIE apXUBHBIE CIIPABOYHUKU

Ha3zoBute aTpuOyThl KaTal0XHOM KapTOUKU

B TeueHume Kakoro cpoka OpraHM3yeTcsl pO3bICK HEOOHApY)KEHHBIX BO BpeMms
IIPOBEPKU HAIMYUSA U COCTABJICHUS JIE]I

Ha3zoBuTe 0CHOBHBIE BUBI YKa3aTeIEH

Ha3zoBute hopMbl HCIIOIB30BAHNS APXUBHBIX JOKYMEHTOB

Ha3zoBute apxuMBHO-METOOWYECKHE JOKYMEHTBI, ONPEIACIIOINE ACATEIbHOCTD
rOCYJapCTBEHHBIX U BEJOMCTBEHHBIX apXUBOB

HazoBure YUPCIKACHUA, BXOIAIINEC B CUCTEMY CDez[epaanoro APXHUBHOI'O aICHTCTBA
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CHOHCOK UCTOYHHUKOB

®enepanbHblii 3akoH PO Ne273 ot 29.12.2012r. «O6 obOpa3zoBanuu B Poccuiickoi
denepaunmn»

3akon CaepanoBckoir oOmactu Ne78-O3 ot 15.07.2013r. «O6 oOpa3oBaHuu B
CBepasioBcKoit 00JacTh»

denepanbHbIi  TOCYAApPCTBEHHBIM  oOpaszoBatenbHbii  cTangapt (DPI'OC) mo
cnequanbHoct  46.02.01  JlokymeHTanmoHHoe oOecrnedyeHue yhpaBleHUd U
apXUBOBEJIEHUE CpEAHEro NpodecCHOHANbHOIO O00pa30BaHMsI, YTBEPKICHHBIN
npukazoM MunuctepcTBa oopazoBanusi U Hayku Poccuiickoit @enepaunu Ne 975 ot
«11» aBrycra 2014 r.

TunoBoe nonoxeHue 00 yUpekI€HUH CPEHETr0 MPo(ecCHOoHaIbHOr0 00pa3oBaHus
[Ipuka3 MunucrepctBa oOpazoBanuss u Hayku Poccuiickoit  ®Denepanuun
(Munobpnayku Poccun) ot 16.08.2013 1. Ne 968 r. MockBa «OO0 yTBepkIaeHUU
[lopsinka mpoBeneHHs TOCYIapCTBEHHON UTOTOBOM aTTECTAIlMy 10 00pa30BaTEeNbHBIM
IporpaMMmam CpeTHEro MpopecCUuOHAIBHOTO 00pa30BaHUS»

IIpukaz MunucrepctBa oOpazoBanus W Hayku P® ot 31.01.2014 1. Ne 74 «O
BHeceHMM u3MeHeHnii B Ilopsook mpoBeneHWss TroCyJapCTBEHHOM HWTOTOBOM
aTTecTaliMi 1Mo 00pa3oBaTENbHBIM TMPOTpaMMaM CpPEIHEro MpodeccHoHaTBLHOTO
o0pa3oBaHUs»

[Topsimok mpoBeieHHs TOCYIapCTBEHHON UTOTOBOM aTTeCTAIIUHU 10 00pa30BaTEeIbHBIM
nporpaMMaM  CpeJHero  Npo¢eCCHOHANBHOTO  OOpa30BaHMs,  YTBEP)KICHHBIN
npukazoMMuHHCcTEpCcTBa 00pa3oBanus U Hayku PO ot 16 aBrycta 2013 r. N 968
[lopsimok opraHu3alMi ¥ OCYUIECTBICHHS O0pa30BaTENIbHOM  JEATEIBHOCTH
oo0pa3oBaTEIbHBIM nporpamMmmam CPEIIHETO po¢heCCUOHATBHOTO
00pa30BaHUA, YTBEPKACHHBIM TpUKa3oM MuHHcTepcTBa 00Opa3oBaHMSA M HAYKH
Poccuiickon®@enepannu ot 14 uronst 2013 r. N 464

[Mopsmox mpoBenenusi ['MA 1o oOpa3oBarenbHBIM TPOrpaMMaM  CPEIHETO

npodeccuonanbHoro oopaszoanus I'’AOY CIIO CO «HTCT» 13 despans 2014 r.
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10 Ilonoxxenne o PoHIAX OLEHOYHBIX CPEACTB IJsi MPOBEIECHHUS TOCYIApPCTBEHHOU
UTOIOBOM aTTeCTaluy OOYyYaroIIMXCsl MO 00pa3oBaTEIbHBIM IIPOrpaMMaM CpPEIHETO
npodeccuonansHoro odpazosanusa 'AIIOY CO «HTCK» ot 21.03.2016 1.

11 Metoauyeckue  pPEKOMEHJALMUIIO  OpraHU3allid  BBINOJHEHUS M 3alllUThl
BBITYCKHOMKBANM(UKAIMOHHOW  paboThl B 00Opa3oBaTENbHBIXOPraHU3ALUIX,
pealn3yonux 00pa3oBaTeNIbHbIE MPOTpaMMBbl  CPEAHETO  MPO(PECCHOHAIBHOTO
oOpa3oBaHus MO TMporpaMMaM MOJATOTOBKHA CHELHAIMCTOB CPEAHEro 3BEHa,

HanpasyieHbl TucbMoM MunoOpHayku Poccun ot 20 uronst 2015 r. N 06-846
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[MTPUIJIOXXEHUE A

I'paduk I'NA na nHeBHOM oTAeneHuu cnenuanbHocT 46.02.01«JJIOYuA»
Ha 2017/2018 yueOHbIi TOJ

PykoBoauresnb u

Hara Meponpusitue Mecto KOBCYBTATEI
O3HaKOMJIEHHE CTYJIEHTOB C
«Tonoxenuem o I'ocygapcTBEHHOM
6nexabps HUTOTOBOM arrecTanun» U «IlojoxkeHneM 315 Capucsa C.B.
o0 BKP B HTCK»
3eep A.C.
Br16op Tembl u onpeneneHue ee Cénmnall B
STHBAph OCHOBHOTO COJIEP>KaHMSI. 315 X Io0ToRa H .B
YTBepxkaeHHEe TeEMaTUK padoT 3106mra 1 q) )
[IpegnumioMHas npakTuka, coop
marepuana k BKP. PyKOBOTEIH
09.04.18- | Ilonbop nuTepaTypsbl, €€ U3y4eHUE U [Mpenmpusitust DAKTHKOI
06.05.18 | oOpaboTka. ropoja p OBI:) et BKP
Cocranenue oubmmorpaduu mo YROBOA
OCHOBHBIM UCTOYHUKAM
46 1
3eep A.C.
07.05- Cocrapnenue miagda BKP u 431; bi CénmrallB.
11.05.18 COTJIACOBAHHUE €r0 C PYKOBOIUTEIIEM. I Xonotosa H.B.
Hanmncanwne BBeneHns MKY 3106uma 1. @
«HTTHUA» o
:g A 3eep A.C.
IIpoueHTOBKA 10 HANTMCAHUIO A CémunaH.B.
11.05.18 35
BBeJIeHHA MKY XuaonmoroBa H.B.
«HTTHA» 3100uHa U. @.
j? A 3eep A.C.
12.05- PaboTa Hag TEOPETUYECKOM YaCThIO 35 A CémunaH.B.
18.05.18 | (mepBas riiaBa) MK@ Xiormorosa H.B.
T A 3mo6una U. O.
:g g 3eep A.C.
18.05.18 | IIpomeHTOBKAa MO MEPBOii Ii1aBe 351 il
MKY Xaonoroa H.B.
«HTTHA» 3100uHa U. @.
Haxonnenue, cucreMaTu3aiys aHaIu3 46 1 3 AC
MPAKTUYECKUX MaTepUaoB (BTopas 41 n >eep AL
21.05- rasa) 35 Cémuna H.B.
30.05.2018 MK@ Xionorosa H.B.
TV A 3m06uuna U. O.
:g i 3eep A.C.
31.05.18 IMpoueHTOBKA MO BTOPOIi IiiaBe 351 Ll [ELIE
MKY Xiaonoroa H.B.
3100uHa U. @.

«HTTHUA»
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ITepepabotka  (mopabotrka) BKP B 46 n
COOTBETCTBUU c 3aMeYaHUsIMHU 41 1 ?eep A.C.
31.05- P 6 35 CémunaH.B.
05.06.2018 | - 3PaboTka  TesHCOB  Jlokiana Ui a Xuorotosa H.B.
3al0UTBl U CO3JaHUE IIPE3EHTALUU Ul MKY 3n06una .
3aUThI «HTTUA» C
06.06- HopMokoHTPoJIb 10 0opMJIeHHIO, 110 YuedHnas 3eep A.C.
08.06.2018 | opdorpadum U CTUIUCTHKE 4acTh
46 11 3eep A.C.
06.06- n 41 n Cémuna H.B.
08.06.2018 |+ O/YCHHE OT3LIBA PYKOBOHATENA 351 Xuonorosa H.B.
MKY «HTTUA» 31060uHa U. O.
IIpeanpusarus
13(?8 6.3(.)20-18 Penensus BKP }Ei (:{Ilfﬁ PenienzenTol
Tarun
3eep A.C.
Cemuna H.B.
14.06.18 | IlpeaBaputensHas 3amuTta BKP 317 Xnonotosa H.B.
3no6una U. @.
Casuuena C.B.
TocynapcrBenHas
16.06.18 | 3amura BKP 317 aTTecTalMOHHAS
KOMHUCCHS
Hupekrop, 3am
25.06.18 | Bpyuenue aummioMoB AKTOBBIN 3aJT JTUPEKTOpa. 3aB.

OTACIICHUEM




I'padpux

T'MA Ha
«/lokymeHTarmonHoe o0ecrieueHUe ypaBiICHUSN APXUBOBEICHUE
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[MTPUJIOXXEHUE b

3409YHOM

OTACICHUHU

Ha 2017/2018y4e6Hblii rox

CIICOHHUAJIBbHOCTH

46.02.01

PykoBoauTenas u

Hara Meponpusitue Mecto
KOHCYJIbTAHTBI
O3HakoOMJICHHE
CTYICHTOB C
«ITonoxenuem o
neKaopb lNocynapcrBenHoi 315 CaBuuena C.B.
HTOTOBO# aTTECTAIHI))
u «Ilomoxxeanem o BKP
B HTCK»
Br160op Tembl
ompe/ieTieHne ee 3eep A.C.
STHBaph ESEZB:;Z;?M 315 Xmonorosa H.B.
p ) 3no6una U. O.
YTBepKACHUE TEMaTUK
pabot
[Ipenmunmomuas PykoBoaurenu
26.03-23.04 MpaKTHKa, cOOp [Mpeampusitast ropoaa MPaKTUKOH
marepuana kK BKP PykoBourenn BKP
[TonGop nmurepatypsi,
z%;‘;ggfge " 46 n 3eep A.C.
16.04-20.04 CocTapIeHme 351 Xiommorosa H.B.
MKY «HTI'UA» 3106uHa 1. O.
oubmuorpaduu mo
OCHOBHBIM HCTOYHHKAM
CocraBiieHue miaHa 46 11 3eep A.C.
23.04-25.04 BKP u cornacosanue 351 Xionmorosa H.B.
€ro ¢ pyKOBOJAUTEIEM MKY «HTT'UA» 3no6una U. O.
46 11 3eep A.C.
26.04-02.05 Hanwucanue BBenenus 351 Xionmorosa H.B.
MKY «HTT'UA» 3106una 1. O.
IIpouenToBka no 46 1, SEEp AL
03.05.2018 HATIHCAHMNIO BEEICHNSI 35n Xuaonorosa H.B.
MKY «HTTHUA» 3n00mna U. .
04.05-10.05 Paspabotka nepsoit 46 1, PyxoBoaurenun BKP
IJIaBbI 35n
IIponenToBka mo 46 1, 3eep A.C.
11.05.2018 T 35n Xuaonmorosa H.B.
MKY «HTT'HA» 3n00mna U. P.
[Toxbop maTepuanos 46 n,
12.05-14.05 IUTST aHATUTUIECKOU 351 PykoBonutenn BKP
yactu (2 riasa) MKY «HTTHUA»
Pa3paboTtka 46 1,
15.05-18.05 AHAIUTUYECKOU YacTH 351 PykoBonurenn BKP
(2 rnaBbn) MKY «HTTHUA»
IIponenToBka mo 46 1, 2lap AL
21.05.2018 e T REDI Xuonorosa H.B.
MKY «HTT' HA» 3noouna U. ®.
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ITepepaboTka
(mopabotka) BKP B
COOTBETCTBUU C

46 n,
22.05-24.05 3aMCHatIMU 351 PykoBourenn BKP
pa3paboTKa TE3UCOB MKY «HTTHA»
JOKJIaa JiIs 3aiIUThl U
CO3/IaHHE MPE3CHTAINH
JUISL 3aIUTHI
22.05-23.05 HopmokoHTpOITB YueOHas 4acTh 3eep A.C
[Tonyyenue oT3bIBa 46 1,
24.05 -26.05 35n PykoBoaurenmn BKP
pyKoBoAuTe MKY «HTTHA»
28.05-30.05 Penensust BKP Hpemp HATHA TOpoaa PELeH3EHTHI
Huxuuit Tarun
3eep A.C.
[IpensapurenbHas XmonotoBa H.B.
30.05.2018 3amuta BKP 317 3no6una U. O.
Casuuena C.B.
TocynapcTBeHHast
02.06.2018 3amura BKP 317 IK3aMeHALHOHHAS
KOMHUCCHS
Hupekrop, 3am
11.06 Bpydenue qumiomon AKTOBBIN 3aJT JTUpEKTOpa. 3aB.

OTAEICHUEM
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[TPUJIOXXEHUE B

[IpuMepHbIe TEMBIBBITYCKHBIX KBaTU()UKAITMOHHBIX PadbOT
crnemuaiibaoct46.02.01

1. CocraBnenue nepednsi TOKyMeHTOB «TarmimbuaHkd, YJOCTOCHHBIE MTPABUTEIHCTBEHHBIX
Harpasj 3a MaTepuHCTBO 3a niepuoxa 1944-1991 rr.»
AHanmm3 KpaTKOTo CIIpaBOYHHKA 1O (POHIAM apXHBa

JlokyMeHTHpOBaHHE Mpoliecca Ha MpueMa Ha paboTy Ha puMepe

AHanu3 aTTecTanuu paboyero Mecta COTpyAHUKA OpraHu3aIliu Ha TIpUMEpe

a ks N

CocraBnenne xpoHorpada 3HaMeHaTeIbHBIX coObITUH 10 wuctopuu [AIIOY CO
«HTCK», xak oaHa 13 GopM UCHOIB30BaHUS APXUBHBIX JOKYMEHTOB

o

Ananus BCICHUA CereTapCKOﬁ ACATCIBHOCTH U €€ aBTOMATU3allu Ha IIPUMEPC

~

CocraBnenne xpoHorpada 3HaMeEHATeIbHBIX coObITUH 10 wuctopuu [AIIOY CO
«HTCK», xak oaHa U3 GOpM UCHOIB30BAHUS APXUBHBIX TOKYMEHTOB

8. Amanm3 nepcoHaa NpeAnpUsATHs U €ro CTPYKTYPhI Ha TIpUMepe
9. AHanu3 u mpekpaiieHue (pacTopKeHue) TPyJI0BOTo JoroBopa (yBOJIbHEHNUE) B.
10. Yuet u obecnieueHre COXPAaHHOCTH JJOKYMEHTOB B JICATEILHOCTH apXHUBa OPraHU3aINH

11. Co3nanue xanenmaps 3uamenarenbHbix gat ['AIIOY CO «HTCK» na 2017 ron

12.Cocrapienne U ohopMiieHUE JIOKYMEHTOB, PETJIAMEHTHPYIOIINX JCITCIbHOCTD CIY)KOBI
JOY B.

13. Opranuzanus ydera pabodero BpeMeH! COTPYAHUKOB Ha MPUMEDE. . .

14.TlpuHuuMnbl  OESTENBHOCTH CEeKpeTaps B OOeCleueHMH 3auuThl  MHGOpMaluu
OpraHu3aly Ha MpUMepe. ..

15. AHanm3 TOKyMEHTO000pOTa B €r0 aBTOMATH3aIUs Ha IIPUMEpE. ..
16. Ananu3 ¢popmupoBanusi 1 opopMIICHUS JTUYHBIX JIE] COTPYAHUKOB B.

17. OpFaHI/I3aHI/I5{ BBICTABKHU aAPXUBHBIX JOKYMCHTOB

18.Bueapenue MHGOPMAIMOHHBIX TEXHOJOTUH B  JAEATEIBHOCTh MYHHUIIMIAIBHBIX
aApXUBHBIX YUpEKICHUN

19. Ananu3s opranuzanuu paboTsl ¢ KOH(MUIECHIINATHHBIMU JOKYMEHTAMHU Ha MIpUMEpe

20. JlokyMeHTUpOBaHKE TIpoliecca TUCITUIUIMHAPHOTO B3bICKAHUS HA TIPUMEpe

21.CpaBHuTEeNbHAS XapaKTEPUCTHKA CAWTOB apXUBHBIX yupexaeHud CBepIIOBCKOM
obnactu

22. Ananu3 Hay4HO-CIIpaBouHOTO anmnapara Ha npumepe MKY «MACIII»

23. Texnonorust paboThl ¢ THPOPMAITMOHHO-CIIPABOYHBIMH IOKYMEHTAMH B ...
24. Texnonorust paboThI ¢ OOpaIeHUSIMU TPAXK/IAH B ...

25. JlokyMeHTUpOBaHKE Tpoliecca npuema Ha padboty Ha mpumepe MBOY COII Ne 1 c.
[Terpokamenckoro IIpuropoanoro paitona CBepIOBCKOM 0071aCTH

26. Ananmu3 ¢opMupoBaHus W OQOPMIIEHHUS JIMYHBIX Jed coTpyanukoB B ['KOY
CBep/uIOoBCKOW 00JIacTH I NIETEH-CUPOT W JCTEH, OCTaBIIMXCA O€3 IMONeYCHHS
ponuteneil Ha npumepe« OKaKOBCKUI AETCKUI 10M)
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I[TPUJIOXXEHUE I
[Mepeuens Tem BKP na 2017/2018 yu. rox

MuHucTepcTBO 001IeT0 U TPO(HEeCCHOHATLHOTO 00pa30BaHUs
CBeptoBcKoi o0mactu

['ocynapcTBeHHOE aBTOHOMHOECTIPO(ECCHOHAILHOE 00pa30BaTEIbHOC YUPESIKIACHUEC
CBeptoBCKO# 00macTu

«HwmKHETarmJibCKUil CTPOUTEIIbHBIN KOJIIEIHK»

TeMbl BBIMTYCKHBIX KBATH(DUKAIMOHHBIX padoT Ha 2017/2018 yu. rox
st cnenranbHocTH 46.02.01 «JlokyMeHTalnoHHOe 0OecnieYeHre yrpaBieHUs
U apXUBOBEJCHUE
(rpymma JIA-31)

Ham MOANHUCH

Ne ®.1.0 TemaBKP cHoBd Koncynbprantr | pykoBOauT TTOATIAED

n/m| cTynaeHTa HUE CTyZIEHTa
™M eIt

1.

2.

3.

4.

S.

6.

7.

8.

9.

10.

11.

12.

13.

14.

[Ipeacenarens LK /C.B.CaBuueBa
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I[TPUJIOXEHUE /]
bnank 3amanus na BKP
VYTBEPXJIAIO
3am.qupeKTopa no yuyeoHou padote
O.U. TpyOuHa
(NOJIITHCD)
SAJTAHUNE
Ha BBIMYCKHYIO KBaTU(DUKATMOHHYIO paboTy
CTYJIEHTY TPYIITIBI JIA-31
PykoBoaurens BKP
Koncynprant
Cpoxku BeimotaeHnst BKP ¢ 20 r. 1o 20 T.

1. MecTo npeaumiIoMHON TPaKTHUKH

2. Tema BKP

3. Kparkoe conmeprkaHue BBITYCKHON KBaTU(UKAITMOHHOW pabOThI
— BBEJICHUE;

— TCOPCTHUUCCKAA 4acCTh,

— aHaJIUTU4YCCKasda 4acCThb,

— 3aKJIIOYCHUC,

— CIIMCOK MCTOYHHMKOB,

— TPHUITOKCHUI,

4. KanenaapHbii 1uiad BeinoaHeHus: BKP

Hammenosanwne »>nemenToB BKP % K0 ?ceMy Cpoku
00BEMY HAYaJo OKOHYaHHE
Bsenenue 10%
Teopernyeckas 4acTh 40 %
AHaguTHYECKAs YacTh 70 %
3akiroueHue 80 %

PykoBonurens

(moanuce)

Hpe;[ce;[aTeJIL LIUKJIOBOM KOMHCCHH

(moanuce)



CTyIEeHTa(KH)
Tema BbITyCKHON KBaJIM(UKAIIMOHHOM pabOTHI:
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[TPUJIOKEHUE E

O6pazen; opopmienus rpaduka koHTposass BKP
MuHucTepcTBO 0011IeT0 U TPO(ECCHOHATHFHOTO 00pa30BaHUs
CBepsioBCKO# o0macTu

I'ocynapcTBeHHOE aBTOHOMHOECTIPO(ECCHOHAILHOS00PA30BaTEILHOE YUPEKICHUE

CBeptoBCKO# 00macTu
HwxHerarnnbCkuil CTpOUTENBHBIN KOJUIEIK

CrnenmanbHOCTh «J{oKyMeHTaImOHHOE 0OecrieueHue yrpaBleHus 1 apxuBoBeneHne» -46.02.01

I'PAOUK

YTBEPXJAIO

ITpencenarens ITHK

Hanucanus U 0(popMIICHHUS BBITYCKHOM KBATM(DUKAIIMOHHOMN pabOTHI JJIsl 3a0YHOTO OTIACICHHS

OtMmeTKa
IIpouent
Ne peiTonHer | CpOKH BHIMOMHeHHs | DY 00 AHTeT
- Meponpusitus p S0
/1 us BKP
ABOTLI BBITTOTHEHU U
P BKP
1. | IlogGop nmutepatypsl, ec u3ydeHne u 00padboTKa.
Cocrasinenue oubirorpaduu o OCHOBHBIM 10% 1o «20» anpens 2018
HCTOYHUKAM
2. Cocrasnenne miana BKP u BBenenusi, cormacoBanue
ACHI, 20% | m0 «02» mas 2018
€ro ¢ pyKOBOJUTEIEM
3. Paspabotka u nmpezicTaBieHre Ha POBEPK
P e poBepiy 50% | 1o «11» mas 2018
Teopernyeckoi yactu BKP
4. Haxkoruienue, cucreMaTu3anus aHaIu3 MPaKTHYECKUX
MatepHaos 0 10 «21» mas 2018
Paspabotka u mpezicTaBieHIe Ha POBEPKY 80%
AHAJUTUYECKON YacTH
6. CoracoBaHue ¢ pyKOBOJHUTEIEM BBIBOJIOB U
TIpeUIOKeHU N 85% 10 «23» mas 2018
[lepepabotka (mopadorka) BKP B coorBercTBUM C 0
3aMeYaHUSIMH
8. PazpaboTka Te3rcoB AOKIana s 3aIIUTHI U CO3/IaHUE 95% 10 «24» mas 2018
MPE3EHTAINH JUTS 3aIIUThI
9. O3HaKOMJICHHE C OT3BIBOM U PElICH3UCH 29 2018
3aBepiiieHre MOTOTOBKHU K 3aIIUTE C YIETOM OT3bIBA U 100% O €25 Mad
pelieH3u
10. N 0
IIpen3amuTa TUNJIOMHON PadoTHI 100% 30mas 2018
KoHncynbTant
Crynent

Hara




[TPUJIOXKEHUE K

O6pazen opopmnenus rpaduxa konTposst BKP
MuHucTepcTBO 0011IeT0 U TPO(HEeCCHOHATLHOTO 00pa30BaHUs
CBepsioBCKO# o0macTu
l'ocynapcTBeHHOE aBTOHOMHOECTIPOPECCHOHATBHOE 00pa30BaTEIIEHOE YUPEIKICHUE
CBeptoBCKO# 00macTu
HwxHerarunpCkuii CTpOUTENBHBIA KOJUIEIK

CrnenmanbHOCTh «J{oKyMeHTaIMOHHOE oOecrieueHre yrpaBiieHus 1 apxuBoBeneHue» - 46.02.01

I'PAOUK
HanucaHus 1 0(OpMIICHUS BBITYCKHOM KBaMU(DPUKAIIMOHHOM pabOThI JUIsl THEBHOTO OTAEICHUS

CTyAeHTa(KH)

YTBEPXJAIO

ITpencenarens ITHK

Tema BbITyCKHOW KBaJIM(PUKAIIMOHHOM pabOThI:

OtMmeTKa
IIpouent
Ne CpOK¥ BBHITTOTHEHHUST | PYKOBOTUTENS
Meponpusitus BBITIOJIHEHUSI
n/m AGOTLI BKP 0 BBITTOTHEHUU
p BKP
1. | IlogGop nmuTepaTypsl, ee U3ydeHue u o0padboTKa.
CocrasieHue oubirorpaduu Mo OCHOBHBIM 10% 1o «06» mas 2018
HCTOYHUKAM
2. CocraBnenue miana BKP u BBenenus,
A 20% 1o «11» mas 2018
COTJIACOBAHHE €r0 C PYKOBOJUTEIEM
3. Paspabotka u npejcraBieHe Ha MPOBEPK
P vp 8 POBEPKY 50% 110 «18» mas 2018
teopeTuyeckor yactu BKP
4. Haxkorienue, cucreMaTu3anus aHau3
MPAKTUISCKUX MaTEPHUAIIOB
PaspaboTka 1 peIcTaBIeHIEe HA TPOBEPKY 80% 1o «31» mas 2018
AHAJIUTUYECKON YacTH
6. CoracoBaHue ¢ pyKOBOJHUTEIEM BBIBOJIOB U
NPEAI0KECHHM
0,
[Tepepabotka (mopaborka) BKP B coorBercTBUM C 65% Ao «05» mons 2018
3aMeYaHUSIMH
8. PazpaboTka Te3uCcoB JOKIaAa IS 3aIIUTHl H 95% 1o «13» urons 2018
CO3JIAaHHE MPE3CHTAIMH JJIs 3AIUTHI
0. O3HaKOMJIEHHE C OT3BIBOM U pelleH3H it
3aBepiiieHHe MOATOTOBKH K 3alUTE C yIETOM 100% 10 «14» urons 2018
OT3bIBA U PEIICH3UU
10. N 0
IIpen3ammuTa TUNJIOMHON PadoTHI 100% 14 nronsn 2018
KoHncynbTant
CryneHnt

Hara




MUHUCTEPCTBO OOIIIETO U CPpeHEro MPOoPECCHOHATBHOTO 00pa3oBaHMs
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[MTPUJIOXKEHUEN

bnank oT3bIBa PYKOBOAUTECIIA IIEPBOI0 MOAYJIA

CBeptoBCKO# o0macTu

OTZ[GJI@HI/IGZ TEXHOJIOTHYCCKOC

I'ATIOY CO «HuKHeTaruiabCKuii CTPOUTENbHBINA KOJIISIK»

CrnenmanbHOCTh: «JloKyMeHTanMoOHHOE oOecrieueHne yrpaBieHus u apxuBoBeneHue» - 46.02.01

OT3bIB HA BBIITYCKHYIO KBAJIMOUKAIIMOHHVYIO PABOTY
no IIM 01. «OPTAHU3AIVA 10OV 1 @YHKIIMOHMPOBAHUA OPI"TAHU3 AL

CrynenTa(xn)
(pamumst, MMsI, OTIECTBO)
I'pynna
Tema BKP
Koncynprant
1. O0beM paboThI (KOJUUECTBO CTPAHHMIL)
2. Lens u 3amaun BKP
3. Kpurtepuu onieHKkH BBITYCKHON KBATH(UKAIIMOHHON pabOThI
Yposun OuenuBaembie | I[IposiBiienue
Kputepumn onenku KOMIIETEHIIUH | NPHU3HAKOB
JeATeIbHOCTH
(0,1,2)
CTygeHT caMOCTOSITENIBHO —OCYHIECTBIISET
MOUCK  HeoOXonuMoW  HWHPOpMAlMK B
COOTBETCTBUU C IOCTABJIIEHHOW IIEJIBIO0 U OK 2,3
IMOLMOHAJILHO- 3agadamu BKP IIK 1.1, 1.2,
NMCUXO0JIOTHYEeCKHIT | AJIGKBaTHO pearupyer Ha pPEeKOMEHAAINU 13,18
KOHCYJIbTaHTa
O¢ddexTHBHO U TPaMOTHO  COCTaBISET
npe3eHTanuio 3anuTel BKP
[IpenbsBaser BBIITYCKHYIO
KBaNTM(DUKALIMOHHYIO paborty,
0pOpPMIICHHYI0O B  COOTBETCTBHH c OK2. 3.5
MeToIn4YecKuMu TpeboBanusmu kK BKP K 1 i i )
. Pemtaer mpodeccruoHaabHble MPOOIEMEI B R
PeryasituBHbIi pod P 13,15, 1.6,
COOTBETCTBUM C HOPMATHBHO-TIPABOBBIMA | 1 5'1'9"1 1
JIOKYMEHTaMH, perIaMeHTUPYIOLIUMH e
npodecCuoOHAIBHYIO JIeITeILHOCTh B
COOTBETCTBHH ¢ 3amanusiMu BKP
BrimonHser paboTy B COOTBETCTBHHM C
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YTBEP)KJICHHBIM rpadukom

IIpencrapnser npunuunsl aeicreus COA B | ok 5,6,7,9
COOTBETCTBUH C 3aiaHemM BKP IIK1.5.1.6

CouuajabHbIH Bianeer npodeccuoHaATbHON 1.7,1.9

TEPMHHOJIOTUEH

OCYIIIECTBIISIET CaMOCTOSATEIBHYIO padboTy 0K 2, 3,4
10 TIOCTaBJICHHBIM IeJIM 1 3a7adaM BKP IIK 1.5, 1.6,

1.7, 1.9,1.10
[IpoBout aHaJIn3 JEeSITEIbHOCTU

KOHKPETHOTO IPEANPHATHS 10 DPEIIEHHIO
AHAJIUTHYECKH I npodecCHoOHaIbHON 3a/1aUi B COOTBETCTBUH
¢ 3amanussmu BKP

I'pamoTHO oOmpenenseT OOBEKT U HpPEeaMET
BKP

I'pamoTHO onpeaensieT uens u 3aaaun BKP

[IpencraBnsier uHPOpManuio0 B BUIE
rpadukos, yarpamm, CXEeM, 0K ?2,3,4
CPaBHUTEIHHBIX TAOJIHI] K 1.2, 1.4,

TeBopuyeckuii =
P [Mpumensier npodeccnonanpubii omeir u | 1.5,1.7,1.9

MPOEKTUPYET KOHEYHBIM  pe3yiabTaT B
coOoTBeTCTBUM C 3amanneM BKP

O6oOmaer pe3yapTaThl pabOTHI U JENAET
CaMoCOBEPIIEHCTBO | yipo/L B COOTBETCTBMM ¢ MOCTABICHHOI OK1,8
BaHus Hesbio 1 3agadamu BKP

O-tipu3HaK HE IPOSBUIICS
1-mpu3HaK YaCTUYHO MPOSBHUIICS
2-TIpU3HAK TIPOSIBHIICS
29 — 30 6amnoB — «5»;
25 — 28 GamnoB — «4»;
18 - 24 6amnoB - «3»

4, QOcHoBuble noctonnctsa BKP

5. Ocnosusle Hegoctatku BKP

OueHka

(OTJIHYHO, XOPOILIO, YIOBIETBOPUTEIBHO, HEYIOBICTBOPUTEIIBHO)

PykoBonurens

(bamunast, MM, OTIECTBO, TODKHOCTD) (moanuce)

Harta




MUHUCTEPCTBO OOIIIETO U CPpeHEro MPOoPECCHOHATBHOTO 00pa3oBaHMs
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[MTPUJIOXKEHUE K

biraHK 0T3bIBa PYyKOBOJAUTENS BTOPOTO MOAYJIS

CBeptoBCKO# o0macTu

OTZ[GJI@HI/IGZ TEXHOJIOTHYCCKOC

I'ATIOY CO «HuKHeTaruiabCKuii CTPOUTENbHBINA KOJIISIK»

CrnenmanbHOCTh: «JloKyMeHTanmoOHHOE oOecnieueHne yrpaBiieHus 1 apxuBoBeneHune» - 46.02.01

OT3bIB HA BBIITYCKHYIO KBAJIMOUKAIIMOHHVYIO PABOTY

[IM 02. «OPTAHU3ALIMS APXMBHOM 1 CITPABOYHO-UHOOPMAITMOHHOM PABOTHI

10 JOKYMEHTAM OPI"'AHU3 AL »

CrynenTa(xn)
(bamumst, MMsI, OTIECTBO)
I'pynna
Tema BKP
Koncynbrant
4. O6beM paboThI (KOJIMYECTBO CTPAHULI)
5. Lenb u 3amaun BKP
6. Kputepuu o1ieHKU BBITYCKHOM KBaTH(PUKAITUOHHOM pabOThI
Yposun OuenuBaemblie | [IposiBiienue
Kpurepuu ouenkn KOMIIETEHIIUM | TNPHU3HAKOB
AeATeJIbHOCTH
0,1,2)
CTyleHT CcaMOCTOSTENIbHO OCYIIECTBIISIET
MOUCK  HeoOXomuMoW  HWHpOpMAlMK B
COOTBETCTBUU C TIOCTaBICHHON LIEJbI0 H
9MONHOHAJIBHO- 3agauamu BKP 0K 2,3
MCUXO0JIOTMYEeCKH A AJIeKBaTHO pearupyeT Ha pPEKOMEHJalUU 1K 2.4, 2.7
KOHCYJIbTaHTa
OddexTHBHO U TPaMOTHO  COCTaBISET
npe3eHTanuio 3anuTel BKP
[IpenssBnser BBIITYCKHYIO
KBaNTM(DUKALIMOHHYIO paborty,
0pOpPMIICHHYI0O B  COOTBETCTBHH c
MeTOAUYeCKUMU TpeboBanusmu k BKP OK?2,3,5
PeryasituBHbIi Pemaer npodeccuonanbubie mnpobimemsr B | IIK 2.1,2.3,
COOTBETCTBUM C HOPMATHUBHO-TIPaBOBBIMU | 2.5, 2.6, 2.7
JOKYMEHTaMH, perIaMeHTHPYIOIUMU
npodecCHOHANBHYIO  JIESTEIbHOCTh B
COOTBETCTBUU C 3anaHusiMu BKP
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Beimonnser paboTy B COOTBETCTBHHU C
YTBEPKJICHHBIM rpadukom

CouuaiabHbIi

[IpencraBnser npunuunel aeiicreus CO/1 B
COOTBETCTBUU C 3agaHueM BKP

Brnaneer npoheccuoHaIbHOM
TEPMHHOJIOTUEH

0K 5,6,7,9
IIK 2.2

AHAJIUTHYECKUH

OCYIIIECTBIISIET CaMOCTOSTEIBHYIO padboTy
0 MOCTaBJIEHHKIM I1IeJU U 3a1auaM BKP

[IpoBouT aHaIIN3 JESITeTLHOCTH
KOHKPETHOTO TMPEANPHUATHS [0 PEIICHHUIO
npodecCHOHANBHOM 3a]]a4i B COOTBETCTBUU
¢ 3aganusimu BKP

I'pamoTHO ompenenseT OOBEKT U HpPEeaMET
BKP

I'pamoTHO onpeaensieT uens u 3aaaun BKP

0K ?2,3,4
[IK 2.1, 2.3,
2.7

TeBopuyeckuii

[IpencraBnsier uHpOpManuio0 B BUIE
rpadukos, JarpaMmm, CXEM,
CPaBHHUTEIbHBIX TaOIHI]

[Ipumensier mnpodeccuoHanbHbBIM ONBIT U
MIPOEKTUPYET KOHEYHBIM  pe3ylbTaT B
COOTBETCTBUHU C 3aganueM BKP

OK 2,3, 4
TK 2.3, 2.6,
2.7

CaMocoBepIIeHCTBO
BaHUs

O6oOmaer pe3yapTaThl pabOTHI U JENAeT
BBIBOJIbI B COOTBETCTBUHM C TMOCTaBJICHHOMN
nenpio U 3agadamMu BKP

OK 1,8

0-mpu3HaK HE TIPOSIBUIICS
1-npu3HaK YaCTUYHO MPOSBUIICS
2-TIpU3HAK TIPOSIBUIICS
29 — 30 6anmnoB — «5»,
25 — 28 GanmnoB — «4»,
18 - 24 6annoB - «3»

6. OcuHosHbIe nocTonHcTBa BKP

7. Ocnosusle HegocTaTku BKP

OueHka

PykoBonurens

(OTJTYHO, XOPOIIIO, YIOBIETBOPUTEIBHO, HEYIOBIETBOPUTEIBHO)

Hara

(pamuinst, UMs, OTIECTBO, TOIHKHOCTD)

(mmoamuce)
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ITPMUJIOKEHUE JI
bnank petensnuBKP (o ITM 01)

PEIIEH3MA HA BBIITYCKHVYIO KBAJIM®UKAITMOHHYIO PABOTY
o IIM 01. «KOPTAHU3AIIVA NOY U ®YHKIIMOHNUPOBAHNMA OPI"AHU3 AL

Crynenta(xu) 3 kypca, rpynnbiJIA-31cnenmansaoctr 46.02.01 «/ I0YuA»

Tema BKP

(pamumst, MMs, OTIECTBO)

Koncynbrant

PykoBourens

(pamusnst, UM, OTIECTBO, JOKHOCTD)

1. Ilemns u 3amaun BKP

(pamusnst, UM, OTIECTBO, JOKHOCTD)

[To pe3ynbTaTraMm pereH3upoOBaHMs BHITYCKHOW KBATU(UKAITMOHHOW paboThI

cTyneHT(ka)

(@110,

nposiBuiI(a) CIEAYIONINE MPU3HAKH, JISKAIME B OCHOBE OOIIMX W MPO(EeCCHOHATBLHBIX KOMIETEHITUI
o crieruaiabHOCTH 46.02.01 « 1OYuA».
2. Kpurepuu orieHKH BBITYCKHON KBaTU(DUKAITMOHHON PaOOThI

OuenuBaembie | [IposiBiieHune
YPpoBHHU J1eSITEILHOCTH Kputepun onenku KOMIIETEHIIUH | TPU3HAKOB
0,1,2)

CryneHnt CaMOCTOATEIHLHO OK 2,3

OCYIIECTBJISICT TMOUCK HEOOXO0IUMOM IIK 1.1, 1.2,
IMOLNOHAILHO-
- I/IH(I)OpMaLII/II/I“ B COOTBEICTBUM C 1.3,1.8

IIOCTABJIEHHOM II€AbI0 M 3aJad4aMHu

BKP

Pemaer npodeccuoHaIbHbIe OK2,3,5

npoOjJeMbl B COOTBETCTBHU  C IIK 1.1, 1.2,

HOPMAaTHBHO-TIPABOBBIMH 1.3,1.5, 1.6,
PeryasituBHbIi JOKYMEHTaMH, 1.7,1.9,1.10

peraaMeHTHPYIOIUMU

npodeccuoHanbHyI0 AEATeIbHOCTh B

CcOOTBeTCTBUH C 3amaHusmu BKP

Ucnons3yer 3akonHomarensHbie u | OKS5,6,7,9

HOPMAaTUBHO-METOAUYECKUE I[IK 1.5, 1.6,

MCTOYHMKHU MOJy4YeHUs] HHPOpMaLluu 17,19
CouuaJbHbIi VYcranaBauBaet CBSI3b MEXKTY

TEOPETUUYECKUMHU TOJIOKEHUSIMU U

AQHAJIM30M TMPAKTUYECKOW  pabOThI

IPEIIPUITUS

Hcnonb3yer B ‘
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BKPnpodeccunonanabHble TEpMUHBI

[IpoBomutr aHanu3  JEATEIBHOCTH 0K 2, 3,4
KOHKpeTHoro  mpemnpusatus  no | IIK 1.5, 1.6,
pelIeHuto npodeccuonamsuoit | 1.7, 1.9, 1.10
3a/layd = B COOTBETCTBUU c
AHaIMTHYCCKUT 3aganusamu BKP
I'pamoTHO oOmpenensier OOBEKT W
npeamer BKP
I'pamoTHO  ompenenser uenp M
3agaun BKP
[IpencraBnser wHGOPMAIIO B BUIC OK 2, 3,4
. rpadpukoB, muarpamm, cxem wu | I[IK 1.2, 1.4,
Teopuecknii CpPaBHUTEIBHBIX TAOJIHI] 15,1.7,1.9
O06o01aer pe3yabTarbl pabOTHI U
OK1,8,9

CamocoBepiIeHCTBOBAHUSA

JIEJIaeT BBIBOJIBI B COOTBETCTBUH C
IIOCTABJICHHOW LIENBIO U 3a1a4aMHU
BKP

0-mipH3HAK HE TPOSIBHIICS
1-mpu3HaK YaCTUYHO TTPOSBUIICS

2-TIpU3HAK MTPOSBUIICS
19 — 20 6amtoB — «5»;
16 — 18 6amioB — «4»;

12— 15 GammoB - «3»

3. HocrounctBa BKP, B KOTOpBIX NpPOSBWINCH OPUTHHAIBHBIE BBIBOJIBI, CAMOCTOSTEIHLHOCTH
CTYICHTA, YpOBEHb TEOPETUUECKOU MOJATOTOBKH,
3HAHUE JIUTEPATYypPhI U T.1I.

Henocratku paboThl (kak 1o COJIEp>KaHUIO, TaKk u 1o
0(hOPMIICHHIO)

PGSYHBTaT PCUCH3UPOBAHHA

OneHka

(omyIeH K 3aluTe, He TOMYIIeH)

Penensent

(OTIIMYHO, XOPOLLIO, YAOBICTBOPUTEIHLHO, HEYIOBICTBOPHTEIBHO)

(bamumst, MIMSI, OTIECTBO, TODKHOCTD, 3BaHHE, MECTO PabOTHI PEIIEH3EHTa)

Iloamuce PCLCH3CHTA

ara

20 I.
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I[TPUJIOXXEHUE M
bnank penensuun BKP (o 1IM 02)

PELEH3MT HA BBIITY CKHYIO KBAJIMOUKAIIMOHHYIO PABOTY
ITo IIM 02. «OPTAHU3ALIA APXMBHOU U CITPABOYHO-UHO®OPMALIMMOHHOU PABOTHI
10 JOKYMEHTAM OPI"AHU3 AL »

Crynenta(ku) 3 kypca, rpynmnbl JIA-31 cnemmansHoctr 46.02.01 «/IOYuA»

(pamumst, MMs, OTIECTBO)

Tema BKP

Koncynbrant

(pamusnst, ©Msl, OTIECTBO, JOKHOCT)

PykoBourens

(pamusnst, ©Msl, OTIECTBO, JOKHOCT)

3. Hens u 3amaun BKP

[To pe3ynbraTtam perieH3uPOBaHMS BBIMTYCKHON KBATU()UKAITMOHHON paboThI
cTyneHT(ka)

(®11.0))

nposiBuiI(a) CIEAYIONINE MPU3HAKH, JISKAIME B OCHOBE OOIIMX M MPO(EeCCHOHATBLHBIX KOMIETEHITUI

o crienuaiabHOCTH 46.02.01 « 1OYHA».
4. Kputepuu OIICHKH BBITYCKHOM KBaTU(PUKAITMOHHON paOOThI

OuenuBaembie | [IposiBiieHune
YPpOBHHU €eITEJIbHOCTH Kpurepun onenkn KOMIIETEHIIUU | NPHU3HAKOB
0,1, 2)

CryneHnt CaMOCTOATEIHLHO OK 2,3

OCYIIECTBJISICT TMOUCK HEOOXO0IUMOM I[IK 2.4,2.7
9MONHOHAJIBHO-

. uHpopMalui B COOTBETCTBHUU C

NCUXO0JIOTHYECKHIi .

IIOCTaBJICHHOM IIEIbI0 U 3aJadyaMu

BKP

Pemaer npodeccuoHaIbHbIe OK2,3,5

npoOjJeMbl B COOTBETCTBHH  C IIK 2.1, 2.3,

HOPMAaTHUBHO-TIPABOBBIMH 2.5,2.6,27
PeryasiTuBHbIN JIOKYMEHTaMH,

pEriiaMeHTHPYIOIINMU

npodeccuoHanbHyI0 AEATeIbHOCTh B

COOTBETCTBHH ¢ 3amanusiMu BKP

Ucnons3yer 3akonHomarensHbie u | OKS5,6,7,9

HOPMAaTUBHO-METOIUYECKHE IIK 2.2

VCTOYHUKH MOJTydeHUs] HHPOPMAITUU
CoupajabHbIi VYcranaBauBaet CBSI3b MEXKTY

TEOPETUUYECKUMHU TOJIOKEHUSIMU U

AQHAJIM30M TMPAKTUYECKOW  pabOThI

NpEANPUITHS
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Hcnons3yer B BKP
npodeccroHalbHbIC TEPMUHBI
[IpoBomautr aHanu3  JEATEIBHOCTH 0K 2, 3,4
KOHKpeTHoro  mpennpustus  no | IIK 2.1, 2.3,
pelIeHuto npodeccnoHaIbHO I 2.7
3a/1a4¥ B COOTBETCTBUH C 3aaHUSMH
AHATUTHYECKHUI BKP
I'pamoTHO oOmpenensier OOBEKT W
npeamer BKP
I'pamoTHO  ompenenser uenp M
3agaun BKP
[IpencraBnser uHGOpPMAIMIO B BUIC OK 2, 3,4
. rpapukoB, guarpamM, cxem wu | IIK2.3,2.6,
Teopueckuii CPaBHUTEIBHBIX TAOJIHI] 2.7
O06o01aer pe3yabTaThl padOThI U
OK 1,89

CamocoBepIeHCTBOBAHUSA

JIEJIaeT BBIBOJIBI B COOTBETCTBUH C
IIOCTABJICHHOM LIETIBIO U 3a7ja4aMu
BKP

0-mipH3HAK HE TPOSIBHIICS
1-mpu3HaK YaCTUYHO TTPOSBUIICS

2-TIpU3HAK MTPOSBUIICS
19 — 20 6amtoB — «5»;
16 — 18 GamioB — «4»;
12 — 15 6amioB - «3»

4. JloctrounctBa BKP, B KOTOpBIX TNpPOSBWINCH OPUTHHAIBHBIC BBIBOJIBI, CAMOCTOSITEILHOCTH
CTYICHTA, YpOBEHB TEOPETUUECKON MOJITOTOBKH,
3HAHUE JIUTEPATYyphl U T.1I.

Henocratku paboThl (kak 1o COJIEp>KaHUIO, TakKk u 1o
0(hOPMIICHHUIO)

PGSYHBTaT PCUCH3UPOBAHHUA

OueHka

(omyIeH K 3aIuTe, HE TOMYIIeH)

Penensent

(OTIHYHO, XOPOIIO, YAOBIETBOPUTEIHHO, HEYJOBICTBOPUTEIBHO)

(pamminsi, UM, OTIECTBO, TOJDKHOCTB, 3BaHHUE, MECTO pabOTHI pelleH3eHTa)

Iloamuce PCLCH3CHTA

Hara 20
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[MPUJIOXXEHUE H

®DOoH/T OIICHOYHBIX CPEJICTB
0 MPOIIEAYPE HAMMCAHUS BBIMTYCKHOW KBaTU(UKAIIMOHHON pabOThI
OCHOBHOI NpodeccuoHanbHOI 00pa30BaTEIbHON MPOrPaAMMBI
«JlokyMeHTaIMOHHOE 00EeCTIeYeHUE U apXUBOBEICHUEY

o crienuanbHoct CIIO
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1.0neHKaMeTOoI0JIOTHYEeCKUX XapaKTepucTUKpaodoTel (BBenenue,

3aKJIIYeHHe)
Tpebosanus Oyenka
Bo ssedenuu:

e VKazaHpealbHbIH OOBEKT,MOIXOJANMNA TIO0 TeMEe JUIIOMHOTO
HCCIIEIOBAHNS,

e [lpeamer IUIUIOMHOTO WCCICAOBAHUSAICKBATCH TEME U IIeNH
WCCIICIOBAHUS, YKA3bIBAET HA YACTh JACATCILHOCTH OOBCKTA,

o Ilens JUTLIOMHOIO UCCIIeIOBAHMS DUKCUPYETOKUIACMbIC
pe3ylbTaThl pabOThL,COOTBETCTBYETTEME U TIPEIMETY; Y ROBIETBOPUTENLHO

e [locmemoBaTenbHOCTh IMOCTABJACHHBIX  3a7a4B  I[EJOMITO3BOJISIET
JOCTHYh  1IE€TM; CTPYKTypa paboThl  (OTJIaBJICHHE)B  IIEJIOM
COOTBETCTBYET MOCTABIICHHBIM 33]J1a4aM.

B 3aknrouenuu:
B BBIBO/Iax Mpe/ICTaBICHBIOCHOBHEIE PE3YAbTATEIPAOOTHI (110 METH U
3a/1auam).
Bo eeeoenuu:

e (OOOCHOBaHAa HpPaKTHYECKas aKTyaJdbHOCTh TEMBI JUIS JIAHHOW
OpraHu3anuu (CUTyalun);

e VKa3aH B COOTBETCTBUH CIIEIIUATIBHOCTH OOBEKT JHMIIJIOMHOTO
HCCIIEIOBAHNS,

e JlpenMer nIUIJIOMHOTO HWCCIEAOBAaHUSAAICKBATCH TEME W IICJIH
paboThI, yKa3bIBaeT HA YaCTh ACITCIBHOCTH OOBEKTA, Xopomro

o Ilems JUTIIOMHOTO HCCe10BaHUA QUKCUPYETOKHTaeMbIe
pe3ynbTaThl pabOTH,COOTBETCTBYETTEME M MPEIMETY;

e JlocnemoBaTeabHOCTE IOCTABJIEHHBIX 3aJa4B OCHOBHOMIIO3BOJISET
JOCTHYb IIeNIW;, CTPYKTypa paboThl (OTJIaBJICHHE)B OCHOBHOM
COOTBETCTBYET ITOCTABJICHHBIM 3aJ1a4yaM,

B 3aknrouenuu:
B BBIBO1aX IpeICTaBICHBIBCE PE3YIbTATHIPAOOTHI.
Bo eeeoenuu:

e (OO0OCHOBaHAIIPAKTUYCCKAAAKTYaIbHOCTh ~ TEMbl  JJI  JaHHOM
opraHu3anmuu  (CUTyalluuM), Ha OCHOBE aHalu3a CTENeHU
pazpaboTaHHOCTH BOIpoca B  JUTEpaType apryMEHTHPOBAHO
000CHOBaHATEOPETUYECKASAKTYaTbHOCTh TEMBI,;

e VKazaHpPEAIbHBIHOOBEKT JUATIIIOMHOIO HCCIEI0BaHUS
COOTBETCTBYIOIIUN CHEIUAIBHOCTH;

e [IpenMer AMIUIOMHOTO HCCIICIOBAHUSCOOTBETCTBYET TEME W IIEIH
BKP, yka3biBaeT Ha 4acTh OeSTEIbHOCTH OOBEKTA, OTINYHO

o Ilens JTUTLIOMHOTO UCCIe0BaH A (DUKCUPYETOKUTaeMbIe
pe3ynbTaThl paboThL,COOTBETCTBYETTEME U NIPEMETY;,

e [locmemoBaTenbHOCTh MOCTABJICHHBIX 3aJa4l03BOISETAOCTHYD LICITH
paIoHaIbHBIM CIocoooM; CTPYKTypa paboThI
(oryaBlIeHNE)IOTHOCTEI0 COOTBETCTBYET MOCTABICHHBIM 33/1a4aM;

e [lIpencraBneHa mpakTuyeckas 3HAYMMOCTh JAHHON paOOTHI.

B 3aknrouenuu:
B BBIBOaX MpeCTaBICHBIBCEPE3YIHTATHIPAOOTHIB COOTBETCTBUU C
MPaKTUYEeCKOW 3HAaYMMOCThI0. [IpoBe/ieH aHaln3 MOCTaBICHHBIX 3a7a4

2.0ueHkape3y1bmant06,110J1y4eHHbIX ABTOPOM TUILJIOMHOM PadoThl
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Xapakmepucmuku co0epicanuss u pe3yibmamos pabomul

Oyenka

1. Teopernmueckasi 4acTh:
— PackppITo cojiep)kaHue TEOPETUUECKUX aClEKTOB PEIIaeMbIX 3a]ad

coriacHo teme BKP;

— Jloru4uHO BBICTPOEH MaTepuail BHYTpPU TIJaBbl (OT paszena K

pasueny);

— Hcnonp3oBaHa TEPMHHOJIOTHSA B COOTBETCTBHM C pPELIAEMOM TEMOMU

JIP.

2. IlpakTHyeckasi 4acTh:
— Anamm3 oObekra (IOpI/IIII/I‘-IeCKI/IC JAaHHBIC OpraHvu3aluv, 3aJa4yu U

(GyHKIMH, OpraHU3alMOHHO-TIpaBoBast hopma);

— Anamms npeamMera MMPONU3BOJUTCA B COOTBCTCTBHUH C

3aKOHOJaTCIIbHBIMU, HOPMAaTUBHBIMH n METOJNYECCKHUMU
MaTr€puaiaMu, U3JI0KCHHBIMU B TGOPGTH‘IGCKOﬁ qacCTu,
CI[GJ'IaHI)I BBIBOJBI ITO ITOCTAaBJICHHBIM 3aJJladyaM UCCIICIJOBaHMA.

Y 10BIETBOPUTEIIBHO

Teopernyeckas 4acThb:

[IpoBeneH aHanM3  COBPEMEHHOIO  COCTOSIHUSL — HCCIEAYEMOM
poOIeMbl;

Hcnonb30BaHbI CCHUIKM B TEKCTE HA UCTOYHUKU U JIUTEPATYPY;
Jloru4HO BBICTPOEH MaTepuai OT IJIaBbl K IJIaBE;

Hcnonp30BaHa TEPMUHOJIOTUS B COOTBETCTBUU C PEIIAEMOUW TEMOH
JP.

IIpakTHYecKkas 4acTh:

[IpousBenen ananu3 o0bekTa (FOPUAUYECKHE AAHHBIE OpraHU3aIHH,
3aauyn ¥ (YHKIMH, OpraHU3aIMOHHO-TIpaBoBas (opma, ONMHUCAHUE
CTPYKTYpBl OpPraHU3allid U MECTO CTPYKTYPHOTO MOJpa3ieieHHs B
NESITETLHOCTH OpraHu3anuu (2 CXeMbl));

Ananu3  mpeaMmeTra  MPOU3BOAUTCA B COOTBETCTBUU  C
3aKOHOJATEIbHBIMU, HOPMAaTUBHBIMU u METOINYECKUMU
MaTepuagaMu, U3JI0)KEHHBIMH B TEOPETUYECKOM YacTH;

Cnenanbl BBIBOABI M pa3paboTaHbl PEKOMEHAALMU 0 peliaeMoin
npobieme.

Xopouio

Teopernyeckasi 4acTh:

[IpencraBiena UCTOpUs BOIPOCA U CTETIEHb €T0 U3yYEHHOCTH;

[IpoBeneH aHanM3  COBPEMEHHOIO  COCTOSIHUSL — HCCIEAYeMOM
PpOOJIEMBI;

Hcnonp30BaHbl CCHUIKU B TEKCTE HA HCTOUHUKU U JINTEPATYPY;

JlornyHoO BBICTPOEH MaTEpHall OT IJIaBbl K IJIABE;

Vcnonb30BaHbl PUCYHKH, CXEMbI, TaONHIbl, HA KOTOpPbIE MMEIOTCS
CCBUIKH B TEKCTE.

Hcnonp3oBaHa TEPMUHOJIOTUSA B COOTBETCTBUU C PEIIAEMOU TEMOM
JP.

IIpakTHYecKas 4acThb:

IIpousBeneH aHanu3 oObekTa (FOPUANYECKUE JTaHHBIE OpPraHU3alNy,

3amaui U (YHKIMH, OpraHU3aI[MOHHO-TIpaBOBas ¢opma, OMHCAHHE

CTPYKTYPBI OpPraHM3allUd U MECTO CTPYKTYPHOIO IOAPA3ACICHUS B

JeATeIbHOCTH OpTaHU3aIiu (2 cXeMbl), HICTOPHUS CO3AaHUsI 0OBEKTa,

(YHKIIMOHATBHBIN aHAIU3 IEATETHHOCTH PA0OTHUKA B COOTBETCTBUU

C TeMOM UCCeI0BaHMs);

OT1ianyHOo
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AHanu3z  mpenMera
3aKOHOJaTCJIbHBIMH,

MMPOU3BOJAUTCA
HOPMAaTUBHBIMUA

B

MarepuagaMu, U3JI0KCHHBIMU B TEOPETUYECKOU YacCTH;
Craenanbl BBIBOJBI, pa3padOTaHbl PEKOMEHJAUN HHPOIYKTUIA
JAJIBHEHUIIETO IPUMEHEHUS B JEATEIIbHOCTH OPraHU3aLUU.

COOTBCTCTBHUH C

n MCTOOUYCCKHNMHU

3.0uenkaogopmnienuaTMNIOMHON PadOTHI

Tpebosanus k oghopmaeruo OUNIOMHOU pabomol

1.

10.

TUTYynpHBIA JUCT W JUCT COJAEpKaHUsA
0(hopMIIEHBI COTJIaCHO METOJUYECKUM
YKa3aHUSAM K TUIUIOMHOM paboTe

PaboTa BBINONIHEHA Ha CTAHAAPTHBIX JIUCTAX
Oymaru dbopmarta A4, mpudT
TimesNewRoman, xerns 14, wuHTEpBan
MOJIyTOPHBIN, TEKCT BBIPOBHEH I10 ITUPUHE.

[Tons: cBepxy - 2 cM, CHU3Y - 2 CM, CIIpaBa —
1,5 cm, ciieBa 3 cM

CrpaHunsl  IpPOHYMEpPOBaHBl  apaOCKUMU
uudpamMu, HOMEp MO LEHTPY BBEPXY
CTPaHULbI, TUTYJIBHBIN JUCT U COACpKaHHE

He HyMmepytorcs. Homep HaumHaercs co
cTpanuIlsl «BBenenney - 3-s1 crpaHuna.

3arosnoBku (16 1T) pacnosioKEeHBI 1O IIEHTPY

CTpok. B 3arojoBkax  OTCYTCTBYIOT
MEPEHOCHI. B KOHIIE 3aroJIOBKOB
OTCYTCTBYIOT 3HAKHU MpEeMUHAHUS.

OTCYTCTBYIOT 3aroJIOBKM B KOHIIC CTpPaHHIIL.
3aroJIoBOK OTJEIIEH OT TEKCTa HWHTEPBAIOM
10-15 mMm

3Haku MpeTTMHAHHS MIPOCTABJICHBI
HETIOCPEJICTBEHHO IOCIIE TOCCIHEH OYKBBI
CIIOBA W OTJIEJICHBI OT CJCIYIOUIEro CJIOBa
npooesom

AG3a1pl HanleyaTaHbl ¢ KPACHON CTPOKH, MPH
3TOM OT JIEBOTO IMOJiA uMmeeTcs orcrym 1,25
CM.

Bce Ta6J'II/H_[LI U PUCYHKH HMCIOT CKBO3HYIO
HYMEpaluo U Ha3BaHUA

Ha Bce Ta6J'II/II_H:I U PUCYHKH IaHbI CCBIJIKU B
TCKCTC

I[Ipy  wWCHONB30BaHMU  3aMMCTBOBAHHOTO
MaTepualia TPUMEHCHbI CCBUIKA pUYEeM
OJTHOTUIIHBIE (JIMOO TMOCTpaHWYHbBIE, JIUOO
KOHIICBBIC)

Oyenka
OueHKAKOTIMYHO»CTABUTCS 3a
ohopmieHue JUIIJIOMHOM padoThlI,
MOJIHOCTHIO oTBeyYamlIiee
NpeacTaBIeHHbIM TPeOOBAHUSIM.
O1ueHKa«X0pomo» CTABUTCS 3a

oopMjieHHe TUNJIOMHOI PadoThl, B LIE€JIOM
oTBeyalolee npeacTaBJIeHHBIM
TpeOOBaAHUSM, HO npu HAJTHYUH
OT/IeJIbHBIX OTCTYIJIEHHI He 0oJiee YeM 10
ABYM TPe0OOBaHHMSAM.

OueHKaKy10BJIeTBOPUTEILHO»CTABH
Tcsl 3a o(popMiieHHe JUIJIOMHOM padoThl, B
1eJIOM  OTBevyamwllee MpeacTABJIeHHBIM
TpeOOBaAHUSM, HO npu HAJTHYIHHT
OT/eJbHBIX OTCTYIJIEHHI He 0oJiee YeM IO
TpeM TpeOOBaHUAM.

He Moxer OBbITH  NOCTaBJIEHA
MOJIOKUTEIbHASI OllEeHKa 3a odopMiieHHe
AMIJIOMHOH PadoThbl, €CJIM MOJHOCTHIO He
BbINOJIHEHBI TPpeboBanus 1, 2, 3, 8, 9, 11.
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11. Cnucox JIUTEpaTyphl

asi(haBUTHOM TOPSIAKE

12. Onncanue KakJIOTO HUCTOYHHWKA B CITHCKE
JTUTEPATYPBI COMEPKUT haMumuto (hamMumm)
aBTOpa (aBTOPOB), 3aryiaBUe, MECTO W3JAHMUS,
roj uW3JaHus, 7TUOO0 J1aTy, €CIM U3JaHue
MIePHOIUIECKOe, aapec web-CTpaHuIbl, eclin

UCIIOJIb3YFOTCS pecypcsl

(nmeuyaTtaeTcs B Hauajie OMMCAHMSI HCTOUYHUKA)

COCTaBJICH B

NHutepuer

Hrorosas onenka nanucanuss BKP (ouneHka pyxkoBoauTeJis)

Kpurepun

Onenka

OTBeTCTBEeHHBIH

IMoanucey

1. Ormenka 3a
HalMcaHue
BBCICHUS U
3aximoyenuss BKP

PykoBoauTens

2. Ormenka 3a
HalNMCaHue
TEOPETUYECKOMN
4acTU

PykoBoauTens

3. Orenka 3a
HarnucaHue
MPAKTUYECKOMN
4acTH

PykoBoauTens

4., OrmueHka 3a
ohopmIieHHE
JUIIJIOMHOM
paboThl

HopwmokoHTpOIIh

HTorosas onenka

PyxkoBoauresib




59

[MTPUJIOXKEHUE O

@OHJ1 OLICHOYHBIX CPE/ICTB
ITo nporemype 3aiuThl BEITYCKHOW KBaTU(DUKAIIMOHHON PadOoThI
OCHOBHOI NpodeccuoHanbHOI 00pa30BaTeIbHON MPOrPaMMBI
«JIoKyMeHTalIMOHHOE 00ECIIEYEeHNE U APXUBOBEICHHUE)

o cnenuansHoctu CIIO
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Kputepuu onienku (popMupyeMbIX KOMIETECHIIUNA

(mpu 3amKTe BBITYCKHOM KBanu@ukarmoHHou padotsl o [IM 01
«Opranmsanus 1OY u GyHKINOHUPOBAHUS OPTaHU3AIHH)

YpoBHHU
JAeSITeJIbHOCTH

Kpurepnu onenku

OunenuBaemMsbie
KOMIIETCHLUHU

IMOIHOHAJIBLHO-
NCUX0JIOTHYeCKUH

aJICKBaTHO pearupyeT Ha 3aMe4yaHusi 4YJICHOB
I'DK

OK 2,3
IIK 1.1-1.10

PeryasiTuBHbIN

npenbsBiIsieT  paboTy,  O(OPMICHHYIO B
COOTBETCTBUU C OCHOBHBIMH TpPeOOBaHMSIMHU K
BKP

IPEJCTABIsET  IPE3CHTAUUI  pabOThI B
COOTBETCTBUHU C METOAMUYECKUMHU YKa3aHUSIMHU K
HanucaHuio u opopmuenuto BKP

OK?2,3,5
K 1.3, 1.7, 1.9, 1.10

ConuaabHbII

BbIcTpauBaer 3amuty BKP derko, normdecku
I'PAMOTHO, aPTYMEHTUPYET BBIBObI

MPEJICTABIISIET pa3HOOOpa3HbIC BUEI
HCITIOJIB30BAHHBIX UCTOYHHUKOB B COOTBCTCTBHUH C
3agagneMm BKP

HCTIONB3YeT MPOo(eCcCHOHATBLHBIE TEPMHUHBI TPH
OTBETEHA BOMPOCHI U 3aMmevanus wieHoB [ OKa

[IpencraBnsieTHCIIONH30BAHUECOBPEMEHHBIX
TEXHOJIOTHIl B npodeccuoHaIbHON
NEITEIbHOCTH B COOTBETCTBUU ¢ 3amanueM BKP

OK5,6,7,9
IIK'1.5,1.6,1.7, 1.9

AHaJINTHYECKUH

peraeT mpoOIeMbl B CTAHIAPTHBIX U
HECTaHJIAPTHBIX CUTYallUsIX B COOTBETCTBUH C
3aganueM BKP

MPEICTABIISICT AaHAJINU3 JICSITEIIbHOCTH
KOHKPETHOTO MPEAIPHUITHS TI0 PEIICHUIO
poeCCHOHAIBHOM 3a/1a4i B COOTBETCTBUU C
3aganueMm BKP

0K 23,4
IIK1.1,12,1.7,1.8,
1.9

TBopueckuii

CHOCOOEH reHepupoBaTh albTePHATUBHBIC
BapHaHTHI peUIeHUs MPOOIEMbI C YIETOM CMEHbI
TEXHOJIOTHl B MpoQeccuoHaANTbHON
NEeSITeIbHOCTH

0K?2,3,4,9
IIK'1.5,1.7, 1.9

CamocoBepHIeHCTBO
BaHUs

IPOEKTUPYET  COOCTBEHHYIO
crnenuanucra JJOYuA

Kappepy  Kak

JKEIAeT  TOBBIIIATH YPOBCHb KBATH(HKAIIUU B
npodeccuoHaIbHOM chepe

IPOBOJIUT aHAU3 M CaMOAHAIN3 BBITIOJIHEHHOM
paboTHI

OK 1,8
IIK 1.1-1.10
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Kputepuu onienku (popMupyeMbIX KOMIETECHIIUNA
(mpu 3aIUTe BBITYCKHOM KBanu(ukamonHon padotsl o [1IM 02
«Opranu3zaius apXMBHOM U CIIPaBOYHO-UH(POPMALIMOHHON pabOTHI 1O

JOKYMEHTaM»)

YpoBHU
AeSiTeJIbHOCTH

Kpurtepnu onenku

OuennBaemMbie
KOMIIETeHIIUH

IMOIHOHAJIBLHO-
NCUX0JIOTHYeCKU I

aJICKBaTHO pearupyeT Ha 3aMe4yaHusi YJICHOB
I'DK

OK 2,3
IK 2.1-2.7

PeryasiTuBHbIN

npeabsBiIseT  paboTy,  O(OPMICHHYIO B
COOTBETCTBUU C OCHOBHBIMM TpeOOBaHHUSIMHU K
BKP

IPEJCTABIsAET  IPE3CHTAUUI  pabOThI B
COOTBETCTBUU C METOAMYECKUMHU YKa3aHUSIMHU K
Hanucanuio u opopmuenuto BKP

OK?2,3,5
[K 2.1, 2.5, 2.6, 2.7

ConuaabHbII

BbIcTpauBaer 3amuty BKP derko, normdeckm
IPAMOTHO, apPTYMEHTUPYET BBIBObI

MPEJICTABIISIET pa3HOOOpa3HbIE BUEI
HCITIOJIB30BAHHBIX UCTOYHHUKOB B COOTBCTCTBHUH C
3aganuem BKP

HCTIONB3YeT MPOo(ecCHOHATBLHBIE TEPMHUHBI TPH
OTBETEHA BOMPOCHI U 3aMedanus wieHoB [ DKa

MPEACTABISIET HCIOJIb30BAHUE COBPEMEHHBIX
TEXHOJIOTHIl B npodecCuoHaIbHON
NEeITENbHOCTH B COOTBETCTBUU ¢ 3amanueM BKP

OK5,6,7,9
K 2.2

AHaAJIUTHYECKUH

peraeT mpoOIeMbl B CTAHIAPTHBIX U
HECTaHJIAPTHBIX CUTYallUsIX B COOTBETCTBUH C
3aganueM BKP

MPEICTABIISICT AaHAJINU3 CSITCIIbHOCTH
KOHKPETHOTO MPEAIPHUITHS TI0 PEIICHUIO
poeCCHOHAIBHON 3a/1a4i B COOTBETCTBUU C
3aganueM BKP

0K 2,3,4
IK 2.1-2.7

TBopueckuii

CHOCOOEH reHeprupoBaTh albTePHATUBHBIC
BapHaHTHI peUIeHHs MPOOIEMbI C YIETOM CMEHbI
TEXHOJIOTHl B MpoQeccuOHANTbHON
JEeSITeIbHOCTH

0K?2,3,4,9
I1IK 2.6, 2.7

CamocoBepHIeHCTBO
BaHUs

IPOEKTUPYET  COOCTBEHHYIO
crnenuanucra JJOYuA

Kappepy  Kak

)KelnaeT TMOBBINIATh YPOBEHb KBATU(HUKAILMU B
npodeccuoHaabHOM chepe

IPOBOJUT aHAU3 M CaMOAHAIN3 BBITIOJIHEHHOM
paboTHI

OK 1,8
IK 2.1-2.7
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BBIITYCKHHKOB

cneruaibHocTh 46.02.01 «J[okyMeHTalOHHOE O0ecTiedeHUE YIIpaBIeHUs U

I'pynna

aApXUBOBEJCHUEY

Ne

=
=
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)40}

10

11

12

13

0aJu10B

XN |0~ WM

9

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

0-mpu3HaK HEe MPOSBUIICS

1-npusHak
MIPOSIBUJICS

2-TIpU3HAK MPOSBUIICS

25-26 0amtoB «5»

qacTH4HO  20-24 GamnoB «4»

16-19 Gamna «3»
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I'ocynapcTtBeHHOe aBTOHOMHOENPOGecCHOHATBLHOE00Pa30BaTe/IbHOE YUpeskaeHne
CBepaJ1oBCKOii 001acTH
«HuKkHeTArMJIbCKMH CTPOUTEIBLHBIN KOJIEIA

Bemomocts utoroBoit onenku rpynmsl [la-31aaeBHoro otaenenus cnenuansaoctu 46.02.01
«JlokyMeHTaImOHHOE 00eCTIeUeHNE YITPABJICHUS U apXUBOBEICHHUE

®.1.0.

Orenka
PYKOBOTUTEIIS

OreHka peleH3eHTa

OrenKa 3ammThl
BKP

HNrorosas
OIlEHKA
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[Ipencenarens 'K
3am npencenarens ['OK
Ynenrl DK

/ 1.B.3nmo6una

/ O.N.Tpybuna

/ N.®.3n100uHa

/ A.C.3eep

/ H.B.Cémuna

/H.B.XJonotoa

Cekperaps [ OK

/ C.B.CaBuueBa
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l'ocynapcTBeHHOE aBTOHOMHOE MPO(ecCHOHATEHOS00Pa30BATEILHOE YUPEIKICHHE
CBepsioBCKO# o0macTu
«HmKHETarmJibCKUil CTPOUTEIIBHBIN KOJUIEIK»

[TPOTOKO/JI

3acenanus I'ocyrapcTBeHHOM aTTeCTAMOHHON KOMHUCCHU

110 MPUEMY BBITYCKHON KBaTH(PHUKAIIMOHHOMN pabOoTHI:

y ctyaeHToB rpymisl JJA-31 gaeBHOTO OTAEHCHMS M0 cienuanbHocTH 46.02.01

«JlokyMeHTalmoHHOE 00ecrieueHNe YIPaBIECHUS U apXUBOBEICHUE)

18 urons 2018 romxa

I[MPUCYTCTBOBAJIU:
[Ipencenarens I'OK 3no6una 1.B.
3am npeacenarens ['OK Tpybuna O.U.
Uinenst 'OK 3no6una N.O.
3eep A.C.,
Cemuna H.B.
Xmonotosa H.B.
Cekperapp ' OK Casuuena C.B.

l'ocynapctBennas arrecrarmonHas komuccuss [IOCTAHOBJISET BbeicTaBUTH CTyIE€HTaM
CIIETYIOIINE OLICHKH:

Ne

i ®.1.0. OrneHka (pOTHUCHIO) [Tpumeuyanue
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n/n

®.1.0.

Onenka (Iponuchio) [Tpumeuanue

17

18

19

20

21

3am npeacenatens ['OK

[Ipencenarens DK

Bcero:

JBaauars oJuH YEJIOBEK

/ N1.B.3nmo6mnHa

/ O.1.TpyOuna

Ynens: [ DK

/ N.®.3m00uua

/ A.C.3eep

/ H.B.Cemuna

/H.B.XmonoToBa

Cekperapp 'OK

/ C.B.CaBuueBa
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['ocynapcTBeHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
Cpenuero npodeccruoHaibHOro 00pa3zoBanusi CBEpAJIOBCKOI o0acTu
«HrKHEeTarunbCKuil CTpPOUTEIbHBIN KOJIIE K

3aceaaHus Focy)]apCTBeHHOﬁ aTTeCTAIMOHHOM KOMHUCCHH 10 NMPUCBOCHUIO KBaJ’II/I(l)I/IKaIII/II/I
U Bblla4v€e IHUIIJIOMOB CTYACHTaAM I'PYIIII I[A-Bl s JAIMUTUBIIMM BBbIINIYCKHBIC

KBAIN(PUKALUOHHBbIE PaG0OThl CHNENHUAJIbHOCTH
46.02.01 «/lokyMeHTallHOHHOE 00ecnieyeHHe YIPaBJIeHHsI H ApPXHBOBeIeHUE»

20.06.2018

IMPUCYTCTBOBAJIUA:

[Ipencenarens I'OK 3no6una 1.B.

3am. [Ipeacenarens ['OK Tpybuna O.U.

Unensr komuccuu ['OK 3no6una N.O.
3eep A.C.
Cemuna H.B.
XionoroBa H.B.

Cexkperaps [ OK Casuuena C.B.

l'ocynapcrBennas arrectaunonnasi komuccus [IOCTAHOBJIAET:

1. TlpucBouTh KBaTU(PHUKAIHIO CIIEIUATTUCT 0 TOKYMEHTAITMOHHOMY

00€eCreveHnI0 YIpaBJIeHHs], APXUBHUCT

u BeL1ath JAMITJIOM C OTJIMUUEM crnenyrommuM CTyJeHTaM:

2. HpI/ICBOI/ITB KBa.]'II/I(bI/IKaI_[I/IIO CIICUAIMCT IO JOKYMCHTAIITMOHHOMY

o0ecreyeHnIo YIIpaBJICHHUS, ApXHUBUCT

u BeigaTh JAMIIJIOM cnenyromum cTyaeHTam:

N o g bk~ w NP




10.
11.
12.

13
14
15
16
17
18
19
20
21
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IIpencenarens ['OK
3am.nipencenarens ['OK
Ynens! [ OK

Cexperapps ['OK

N.B.3n06una
O.N.Tpybuna
N.®.31061Ha
A.C.3eep
H.B.Cemuna
H.B.XnonoTtosa

C.B.CaBunueBa
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